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1. Heau ocBoeHMS TUCHUIINHBI (MOTYJIs1)

OCHOBHBIMU 1IEJIIMUA OCBOEHUS AUCIUILTUHBI (MOTYJIs) SIBISIOTCS:

— O3HAaKOMJICHHE OOyYaromMXCs C OCHOBHBIMU IOHATUSMH, TpaBWIAMH |
TpeOOBaHUAMH K IOKYMEHTHPOBAHUIO YIIPABJICHUECKOM NesaTenbHOCTH npennpusitaii AIIK;

— ¢dopmupoBanne y OOy4yaromMXCsl HABBIKOB IOJATOTOBKH  YIPABICHYECKOMH
JOKYMEHTAllMu JJIs OLEHKM pPHCKOB B 00JAacCTH JOKYMEHTHPOBAHMS YIPaBICHUYECKON
JESATEIIbHOCTH PUCKOB;

— mnpuobpeTeHre O0O0YyYarOIIMMUCA HABBIKOB [0 aHAJIW3Y PAa3IMYHBIX HCTOYHHKOB
uHpOpPMALUU ISl TPUHATHS YIPABICHYECKHX DPEUICHHH M0 BONPOCaM JOKYMEHTHPOBAHUS
yrpaBiieHuecKol aesaresnbHocTH B ATIK..

[Ipu ocBOEHWMM NAHHON AMCHUIUIMHBI (MOIYJS) YYHUTHIBAIOTCS TPYAOBBIE (DYHKITUH
CIEeIYIOMHUX MPodeCcCHOHATBHBIX CTAHJAPTOB:

08.018 Chenumanuct Mo ynpaBleHHIO pUCKamMM (YTBEp)KIEH IpuKa3oM MuHTpyaa
Poccun ot 30.08.2018 Ne564h);

40.033 CpoepuaJucT MO CTPATErMUYECKOMY W TaKTUYECKOMY IUIAHUPOBAHUIO U
opranusainuu npousBoactBa Y TBEPXJIEH npuxazom MwunucTepcTBa TpyAa M COLMAIbHOU
3amuThl Poccuiickoit @enepanuu ot 8 centsiops 2014 roga N 609 H.

2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa30BaTe/IbHOH MPOrPAMMBI:

JucuuiuinHa «/lokyMeHTannoHHOe o0ecreyeHne yIpaBieHus» OTHOCUTCA K Onoky 1
b1.B.09.

JUis  u3ydeHHsl J@HHOIO Kypca HEOOXOJUMMO 3HAaHME TaKuX JUCHMIUIMH, Kak
«MaremaTuka», «OKOHOMHUYECKass Teopusi», «JledoBble KOMMYHMKAalMd U OCHOBBI
neperoBopHoro mpouecca», «KynpTypa [enoBbIX OTHOIIEHMK». JlaHHas JQUCLUIUIMHA
B3aMMOCBsI3aHAa C TaKUMU JUCLHUIUIMHAmMH, Kak «Teopusa rocymapctBa U IIpaBay,
«AHTHKOppPYNIMOHHAs noiautuka», «llcuxonorus». Kpome Toro, 3HaHus, yMEHHUsS U HaBBIKH,
pUOOpPETEHHBIE B X0/I€ U3yYEHUS TUCHUIUINHBI «Pa3paboTka ynpaBIeHYECKUX PEIICHUI.

B nanbHeliniem 3HaHMs, YMEHHsI U HaBbIKH, COPMHUPOBAHHBIE B IMpOLECCE M3YyUEHHS
JUCIUIUIMHBl HUCIIOJIB3YIOTCA TP MPOXOKJIECHUM IMPOU3BOJCTBEHHOM IMpakTUKa MO Mpoduiio
npo¢eCCHOHATIBLHOM AeATeIbHOCTH, IPOU3BOJICTBEHHOM MPEAMIIIIOMHON MPAKTUKH, IOJTOTOBKE
Y BBITOJTHEHUH BBITYCKHON KBaJTU(UKALMOHHON paOOTHI.

3.IlnannpyemMsblie pe3yjbTaTbl 00yUYeHUs] MO AUCHUILIUHE, COOTHECEHHbIE

¢ INIAHMPYEMbIMH Pe3yJIbTATAMHU OCBOCHHUSA 00pa30BaTeJIbHOM MPOrPAMMBbI

B pesynprate u3ydyeHHs AUCUMILIMHBI (MOAYNsS) OOYYarOLIUICS JIOJKEH OCBOMTH
TPYZAOBBIE QYHKIHU:

JIoOKyMeHTUpOBaHUE TIpolecca YIpPaBICHUS PUCKaMU U KOPPEKTHPOBKA pPEECTPOB
PHCKOB B paMKax OTAEIBHBIX OM3Hec-TporeccoB M (yHkunoHanbHbIX HampaieHui (08.018
Crenmanuct no ynpasieHuto puckamu Td B/02.6).

Tpynossie neicTBUS:

JIoKyMeHTUpOBaHueE Mpoliecca yIpaBiIeHHs B UYPE3BbIYAIHBIX U KPU3UCHBIX CUTYaIHsIX
KaK 4acTh MpOIiecca YIPABIEHUS PUCKAMH.

Pa3paboTka mMeToauueckoll M HOPMATHUBHOM 0a3bl CHUCTEMBl YIpPABIEHUS PUCKAMH M
NPUHIUIIOB YIIPaBJIEHUS] PUCKaMHU B paMKax OTJEJIbHBIX OM3HEC-TIPOIIECCOB M (PYHKIIMOHATBHBIX
nanpasiennii(08.018 Crerpanuct mo ynpasienuto puckamu TO B/04.6).

Tpynossie neicTBUS:

Pa3pabotka u axTyanu3anusi OTIEIbHBIX METOAOB M HOPMATHUBHBIX JOKYMEHTOB
CUCTEMBI YIIPaBJICHUs PUCKaMU

TakTrueckoe ympaBleHHE TIpolleccaMH  opraHu3anuu  npousBojctBa  (40.033
Cneuuanuct 1O CTPaTeTMYECKOMY UM TaKTHUYECKOMY IUIAHUPOBAHUIO M OpraHMU3alUU
npousBocTBa TP-A/02.6)



TpynoBsie neicTBUS:

Pa3zpabotka

NPEIJI0KEHU N

1o

palnoHaIM3aIun

CTPYKTYpPBI

yIIpaBICHUS

IIPOU3BOJCTBOM B COOTBETCTBHMM C LEISIMU U CTPATETUEH OpraHU3aluy, JICUCTBYIOIIUX CUCTEM,
GopM M METOJOB YNpPAaBICHHUS MPOU3BOJACTBOM, IO COBEPIICHCTBOBAHUIO OPraHU3allMOHHO-
pacropsAANTENbHON JOKYMEHTAllMM W OpraHM3alud JOKYMEHTOO0OpOTa,
TEXHUYECKUX CPEeICTB 0O0pabOTKM HH(OpMAIMM, NEPCOHAIBHBIX KOMIIBIOTEPOB M CETEH,
ABTOMATH3UPOBAHHBIX PA0OYHX MECT.
OcBoeHMe JUCUUIUIMHBI HAIIPaBJICHO Ha (OPMHUPOBAHUE CIEAYIOIINX KOMIIETEHLINH!
VYK-4 crnocobeH NpUMEHATh COBPEMEHHBbIE KOMMYHUKATHBHBIE TEXHOJOTHH, B TOM
Yuciie Ha MHOCTPAHHOM S3bIKE, AJIS aKaJleMUYECKOro U NpOoecCHOHaIbHOIO B3aUMOCHCTBUS,
[1K-4 cnocoOeH OpraHu30BBIBATH U MPOBOAUTH MPOBEPKH (PUHAHCOBO-XO3IHCTBEHHOM
JESITEIbHOCTH XO3SHCTBYIOIIMX CYOBEKTOB [UIl BBIABICHHUS M YCTPAaHEHMs HapyLICHUH
Pa3JIMYHBIX ACHEKTOB SKOHOMHYECKOH O€30MacHOCTH, COTJIACOBBIBATH BOMPOCH BHYTPEHHHX

KOHTPOJIbHBIX M AyIUTOPCKHX MTPOBEPOK;
CMOCOOCH  TUIAaHHPOBATH

I1K-5

U OpraHMU30BbIBATH

10 BHEIPECHUIO

CIY>KEOHYIO  JICSTEIBHOCTD

COTPYAHUKOB IO pPa3pabOTKe CTpaTeruu, OOeCleYMBAIOLICH 3KOHOMMYECKYIO O€30MacHOCTb,
YIPaBJIATH PUCKaMU (PHHAHCOBO-3KOHOMUYECKOTO PA3BUTHS XO3SHCTBYIOIINX CYOBEKTOB.

IInanupyemsblie
pe3yabTaThl 00y- Kputepuu onieHuBaHus pe3yabTaToB 00yueHUs
YEHUS
(mokazatenu Huzkuii IToporosslii ba3zoBb1it IIponBuHYTHII
JOCTHKCHHS 3a- (TOTIOPOTOBBIA)
JIAHHOI'O YPOBHS | KOMIIETEHIIUS HE
OCBOCHMS KOMIIE- chopMupoBaHa
TCHIIHH )
YK-4
N-1yia
VYcranaBnuBa- | He ycranaBnuBa- | C ommbkamu | C HeOGonbpmmmu | [IpaBuibsHO yc-

€T KOHTAaKThl U Op- | €T KOHTAKThl U HE | YCTAHABJIMBAET | HETOYHOCTAMU | TAaHABIUBAET
raHu3yeT oOlIeHHe | OpraHu3yeT  00- | KOHTAKThI U | yCTaHABIUBAET | KOHTAaKThl U pe-
C TMpEACTaBUTENSA- | IEHWE C Tpell- | MaCCUBHO Opra- | KOHTakThl W Ie- | TyJIsSpHO  opra-
MH HAy4HOTO M | CTABUTEISIMM Ha- | HU3yeT  oOlle- | pHOAMYECKH Op- | HU3yeT  oO1e-
npogecCuoHab- YY4HOTO M MpoO- | HU€ € MpeAcTa- | raHu3yeT oOlle- | HUe ¢ MpeacTa-
HOro cooOmecTBa | (PeCCHOHAIILHOTO | BUTENSAMU  Ha- | HUE C TpeJCTa- | BUTENsIMH  Ha-
B COOTBETCTBUM C | COOOILIECTBA B | YYHOTO M TpO- | BUTENIIMU  Ha- | yYYHOTO M TpO-
HOTPEeOHOCTAMU COOTBETCTBUHM  C | (DECCHOHAIBHO- | YYHOTO M IpO- | (PeCCHOHATIBHO-
COBMECTHOM Jies- | HOTPEOHOCTIMU | TO cooliecTBa | (heccHoHaNbHO- | O COOOIIEeCTBa
TEJIbHOCTH, UC- | COBMECTHOU Jiesi- | B COOTBETCTBHU | TO COOOIIECTBA | B COOTBETCTBUU
HOJb3ys. ~ COBpE- | TEJIBHOCTH, He | C MOTpPeOHOCTS- | B COOTBETCTBHHM | C IMOTPEOHOCTS-
MEHHbIE KOMMYHH- | HCHIOJB3ysSd  CO- | MU COBMECTHOW | C TOTPEOHOCTS- | MU COBMECTHOM
KAaTUBHBIE TEXHO- | BpDEMEHHbIE KOM- | I€ATEIbHOCTH, | MU COBMECTHOM | I€SATEIBbHOCTH,
JIOTHUH. MYyHHUKaTHBHbBIE PENKO UCHOJb- | IE€ATENbHOCTH, | AKTUBHO uc-
TEXHOJIOTHH. 3ysl COBpPEMEH- | BpeMEHaMHM HC- | MONIb3ysl COBpe-
HblE KOMMYHHM- | [IOJIb3ysd COBpE- | MEHHBIE  KOM-

KAaTUBHBIE TE€X- | MEHHbIE  KOM- | MyHUKATHBHbIE

HOJIOTHH. MYHHUKaTUBHBIE | TEXHOJIOTHUH.
TEXHOJIOTHH.

N-2yx.4 — | He  npumenser | IlaccuBHo npu- | MHUIMATUBHO AKTHBHO HIpH-
[Ipumenser mpa- | IpaBWiIa JENOBOM | MEHSET IPAaBWJIA | IPUMEHSET IIpa- | MEHAET IpaBHia

BHJIA JICJIOBOM H
HAay4YHOU STUKHU

U HAay4YHOU HTUKH
i obecredueHus

JIEJIOBOM M Ha-
YYHOM STUKHU

BHJIA JE€JIOBOU H
HAYYHOU OTHUKHU

JEJI0OBOM M Ha-
YYHOM STUKHU




s obecrieueHust | 3 HEKTUBHOTO g obecreye- | g obecrieye- | g oOecrieye-
3P PEKTUBHOTO aKaJEMUYECKOro | HUS spdex- | Hus spdex- | Hus s dex-
aKaJeMHUYECKOro H | U npodeccuo- | TABHOTO aKaje- | TABHOTO akKaje- | TABHOTO aKaje-
npodeccuoHab- HAJIHLHOI'O  B3aHW- | MUYECKOIO U | MUYECKOTO U | MUYCCKOTO i
HOrO B3auMOJEH- | MOACHCTBHSL. npodeccuo- npodeccuo- npodeccuo-
CTBHAL. HAJILHOI'O B3aHW- | HAJLHOTO B3aH- | HAJIBHOI'O B3aH-
MOJIEHCTBUSL. MOJIEHCTBUSL. MOJICUCTBUSL.
N/T-3yx-4 — | He rpamotHO u | YnpoBierBopu- He B mnonnom | B mosHol mepe
['paMOTHO ® JIOC- | HEAOCTYTHO W3- | TEILHO T'PaMOT- | 00bEME TI'PaMOT- | TPAMOTHO u
TYIHO H3Jaraer B | jaraeér B IMHCh- | HO W OTYAaCTU | HO U JIOCTYIMHO | JIOCTYIHO H3Ja-
MUCEMEHHOM Y | MCHHOW M YCTHOM | JOCTYIHO H3Ja- | U3Jlaraet B |raeT B IIHChb-

ycTHOM (opme Ha-
VUYHYIO U Tpodec-
CHUOHANILHYIO  WH-
dbopmariuio

Ha PYCCKOM U
WHOCTPaHHOM(-bIX)

A3BIKAX, yd4a-
CTBYET B aKaJleMH-
YeCKuX U mpodec-
CHOHAQJIBHBIX  JTUC-

dopme HaydHYIO
u npodeccuo-
HaJIbHYI0 HUH)Op-
MaIHIo

Ha pPYCCKOM U
WHOCTPaHHOM(-
BIX)

SI3bIKaX, HE yd4a-
CTBYeT B akaje-
MHUYECKUX U TIPO-

raer B IHUCh-
MEHHOM H YCT-
HOU (Qopme Ha-
VUHYIO U TIpO-
(eccuoHaIbHYIO
uHpopmaIuio
Ha PYCCKOM H
WHOCTPaHHOM(-
BIX)

A3BIKax, Imac-

MMHUCbMEHHOW U
ycTHOM  (hopme
HAyYHYIO "
npodeccuo-
HATBHYIO
dbopmariuio
HAa PYCCKOM U
WHOCTPaHHOM(-
BIX)

SI3pIKaX, Tepuo-

HH-

MEHHOH H YCT-
HOU ¢opme Ha-
YUYHYIO W TIpO-
(beccruoHaIbHYIO
MH(pOpMaLIHIO
Ha PYCCKOM H
MHOCTPaHHOM(-
BIX)

S3BIKAX, pery-
JSIPHO Y4acTBY-

KYCCHSIX. (eccHOHANBHBIX | CHBHO YYacTBY- | AMYECKH YYacT- | €T B aKaJeMHue-
JTHCKYCCHSIX. eT B akaJeMHuue- | ByeT B akaje- | CKUX U mpodec-
CKUX U Tpodec- | MUUECKUX U | CHOHQJIbHBIX
CHOHAJIbHBIX npodeccuo- JTHCKYCCHSIX.
JCKYCCHSIX. HQJIBHBIX  JIAC-
KYCCHUSIX.
I1K-4
U-1,c.4 — Pa- | He pabGotaer c¢ | YaoosnerBopu- | Xopomo pabo- | OtminyHo pabo-
00oTaeT ¢ HOpPMa- | HODMATUBHBIMH | TEIbHO paboTa- | TaeT C HOpPMa- | TaeT C HOpMa-
TUBHBIMU  [IPaBO- | IPABOBBIMU  aK- | €T C HOPMAaTHB- | TUBHBIMU  IIpa- | THBHBIMH  IIpa-
BBIMA aKTaMH W | TAMH H HOpMa- | HBIMH  TIPaBO- | BOBBIMH aKTaMHU | BOBBIMH aKTaMH
HOPMAaTHUBHBIMU TUBHBIMU  JIOKY- | BBIMM aKTaMH W | U HOPMATHUBHBI- | U HOPMAaTHUBHBI-
JOKYMEHTaMH JUIS | MEHTaMHU JUIS | HODMATUBHBIMHA | MH JIOKYMEHTa- | MH JOKYMEHTa-
pa3paboTKu  mpa- | pa3paboOTKU mpa- | TOKyMEHTaMu MU U1 paspa- | MM I8 paspa-
BWJI BHYTPEHHETO | BUWJI BHYTPEHHETO | Ui pa3paOOTKH | OOTKM  MpaBwil | OOTKH  MPaBHI
KOHTPOJISL B IIENSAX | KOHTPOJIS B LENAX | IPaBUJ  BHYT- | BHYTPEHHETO BHYTPEHHET O
BBISIBIICHHSI HApy- | BEISIBIIGHUS  HA- | pEHHETO  KOH- | KOHTPOJISL B Iie- | KOHTPOJS B IIe-

meHuil  TpeOoBa- | pymeHuil Tpebo- | Tpoid B LENAX | JISX BBISBJICHUS | JIAX BbISBICHUS
HUWA  OSKOHOMHYE- | BAHUA OSKOHOMH- | BBIIBIICHHMSI Ha- | HAPYLICHHUU HapyIleHUN
CKOM  Oe3omacHoO- | Yeckoil Oe3omac- | pymeHuil  Tpe- | TpeOOBaHMIA TpeGoBaHuU
CTH XO34HMCTBYIO- | HOCTU  XO34HCT- | OOBaHUN  3KO- | PKOHOMUYECKON | SKOHOMHUYECKOH
MIUX  CYOBEKTOB, | BYIOIIUX CYOBEK- | HOMHUYECKON 0e3omacHoOCTH 0e30macHOCTH
MOJIO3PUTEIBHBIX TOB, Mo103pu- | 0€30MMaCHOCTH XO3SICTBYIO- XO3SIMCTBYIO-
ornepauuii B (U- | TENBHBIX OIepa- | XO3sHCTBYIO- IIUX CYOBEKTOB, | IUX CYOBEKTOB,
HaHCOBO- M B (UHAHCO- | UX CYOBEKTOB, | MOJO3PUTEINb- MTOJ03PUTEIb-
IKOHOMUYECKOU BO- MI0JI03PUTENb- HBIX OIEpalui B | HBIX ONEepalui B
cepe. HSKOHOMUYECKON | HBIX orepanuil B | prHaHCOBO- (buHaHCOBO-
cepe. ¢dbuHAHCOBO- HSKOHOMHUYECKON | SKOHOMHYECKOMH
PKOHOMHUYECKOH | cepe. cepe.
cepe.
N-2.4— On- | He ompenenser | [laccuBHo omn- | AktuBHO, HO ¢ | BepHo m akTuB-




penensier GyHKIIUU

byHKIME U 00s-

penensier ¢GyHK-

HCKOTOPBIMU

HO OmpeJesieT

u O0SI3aHHOCTH | 3aHHOCTH  TOJ- | MMM H O00s3aH- | omuOKaMu om- | pyHKIUU U 00s-
MOAPA3ACICHUAd U | pa3fesIeHUI U | HOCTU TOApa3- | penensier (QyHK- | 3aHHOCTU  TOJI-
COTPYAHUKOB  TIO | COTPYAHMKOB TIO | IGICHUH M CO- | MMM M 00s3aH- | pa3[esieHuil |
0o0ecrevyeHn0 Bbl- | 00ECIEUEHHUIO TPYIHHUKOB IIO | HOCTH MOJpa3- | COTPYAHUKOB IO
IIOJIHCHMS ITIPABUJI | BBIIIOJHEHUS 00ecne4eHuno JeNeHNt 1 co- | 00ecTIeyeHHIo
BHYTPEHHETO KOH- | IPaBUJI BHYTPEH- | BBIIIOJIHEHUS TPYIHUKOB IO | BBIIIOJIHEHUS
TPOJIA B IENSAX MO- | HETO KOHTPOJS B | MpaBWJI  BHYT- | 00ECHICUCHUIO MpaBUil  BHYT-
BBIIIEHUS OKOHO- | IEJSIX IOBBIIIE- | PEHHET0  KOH- | BBIIIOJIHEHUS PEHHEro  KOH-
MUYeckold ~ 0e30- | HUSL OSKOHOMHYE- | TPOJIA B IENSX | IPaBWJI ~ BHYT- | TPOJSL B IIEINISAX
MAaCHOCTU  XO034i- | CKOIl 06e30MacHO- | MOBBIIICHUS PEHHEro  KOH- | IOBBIIICHUS
CTBYIOUIMX CyObB- | CTH XO34UCT- | DKOHOMUYECKON | TpOJIA B LEIAX | SKOHOMUYECKOU
€KTOB. BYIOIIMX CYOBEK- | 6€30MacHOCTH MTOBBIIICHUS 6e301macHOCTH
TOB. XO35UCTBYIO- SKOHOMUYECKON | XO35HUCTBYIO-
HIMX CyOBEKTOB. | O€30MacHOCTH X CyOBEKTOB.
XO3SIMCTBYIO-
IIMX CyOBEKTOB.

-3k — | He paspabareiBa- | C ~ ommbkamu | C HeGonsmmmmu | Bepro paspala-
Pa3pabartbiBaeT €T IpaBuJia BHYT- | pa3pabaTbiBaeT | HETOYHOCTAMHU | THIBAeT MpaBuia
IpaBWJia BHYTPEH- | PEHHEIO0 KOHTpPO- | paBUjla BHYT- | pa3pabaThiBa€T | BHYTPEHHETO
HEro KOHTpOJIS, | JiA,  HAaNpaBJ€H- | PEHHErO0  KOH- | IpaBWja BHYT- | KOHTPOJsA,  Ha-
HANpaBJICHHBIC Ha | HBIE Ha (OPMU- | TPOJISA, HANpaB- | pPCHHETO  KOH- | MPaBJICHHBIE Ha
dbopmupoBanue poBaHUE  CBeZe- | JICHHbIE Ha | TpoJs, Hampas- | popMUpoBaHUE
CBEJICHUA O TIO- | HUH O TMOoAo3pu- | opMUpPOBAHUE | JICHHBIE Ha | CBEICHUH O IIO-
JIO3PUTENBHBIX TeNbHBIX OMepa- | CBEACHU O MOo- | pOopMHUpPOBAHUE | TO3PUTEIBHBIX
onepanusax (caen- | qusAx (CAenKax) U | JO3pUTENbHBIX | CBEACHHUI O IO- | Onepaunusx
Kax) W BBIABIICHUE | BBISIBICHHE  Ha- | ONEparmsx JO3PUTETBHBIX | (COENKaX) U BBI-
HapyleHU  pas- | pyLIeHUu pa3- | (cnenkax) W BbI- | OEpaLuax SBJICHHE Hapy-
JUYHBIX AaCIMEeKTOB | JUYHBIX acleKTOB | SIBICHHE Hapy- | (CAENKax) U BbI- | MIEHUH pa3iand-
YKOHOMUYECKON SKOHOMUYECKON LHICHUM pas3iiid- | IBJICHHE Hapy- | HBIX  acCleKTOB
0€301aCHOCTH, 0€30MacHOCTH, HE | HBIX  acCMeKTOB | MIEHUH pa3iud- | SKOHOMHYECKON
UCIOJIB3YET UX JIJIS | UCHIOJB3YeT  HX | DKOHOMUYECKOW | HBIX  acleKTOB | 0€301acHOCTH,
npoBepku (uHaH- | Ans MPOBEPKHU | OE30MACHOCTH, | SKOHOMHUYECKOH | perysipHO HC-
COBO- (¢uHaHCOBO- MaCCUBHO  MC- | 0€30aCHOCTH, | MOJb3YET UX JJIs
X034CTBEHHOU X035MCTBEHHON MOJIb3YeT UX JUIA | MEPUOJUYECKH | TpOBepku  u-
JEATEIbHOCTH XO- | ACSITEIbHOCTU MpoBepKU  (QU- | UCTIONB3YeT WX | HAHCOBO-
3SIUCTBYIOIIUX XO3AUCTBYIOIIUX | HAHCOBO- JUIL  TIPOBEPKU | XO3AMCTBEHHOU
CyOBEKTOB. CyOBEKTOB. X035IICTBEHHON | prHAHCOBO- NEeATETbHOCTH

IesITeIbHOCTH XO3SIUCTBEHHON | XO34ICTBYIO-
X035UCTBYIO- JIEeATETbHOCTH IIUX CYOBEKTOB.
HIUX CyOBEKTOB. | XO3AHUCTBYIO-

IIMX CyOBEKTOB.

N4 -4 — | He usywaer nes- | YnposierBopu- Xopomo u3yda- | OTIUYHO  H3Y-
N3yuaer pesaTenb- | TENBHOCTh ayJH- | TEIBHO HW3YYaeT | €T NEATEIbHOCTh | YaeT  JeATEelb-
HOCTh ayJIUPyeMOH | pyeMoOll OpraHu- | 1eATeIbHOCTh aypyemMon HOCTh ayAupye-
OpraHu3aluy, 3alMM, BKJIIOYas | ayJUpyeMOHn OpraHu3aluy, MOH OpraHusa-
BKJIIOYAsl CHCTEMY | CUCTEMY  BHYT- | OpraHu3aluu, BKJIIOYAas  CHUC- | MU, BKJIIOYAs
BHYTPEHHETO KOH- | PCHHETO KOHTpPO- | BKJIIOYasi  CHC- | TEMYy BHYTPEH- | CHCTEMY BHYT-
TPOJIA, OLIEHUBAET | Jisl, HE OLEHUBAET | TEMY BHYTPEH- | HETO KOHTPOJIS, | PEHHEr0  KOH-
YPOBEHb CYHIECT- | YPOBEHb CYILECT- | HETO KOHTPOJIA | OLEHUBAET YpPO- | TPOJISI OLEHUBA-

BCHHOCTH U ayau-
TOPCKHUE PUCKH

BCHHOCTH U ayJu-
TOPCKHUE  PHCKH

OIICHUBAET YpO-
BCHb  CYIIECT-

BEHb  CyHIECT-
BEHHOCTH U ay-

€T YPOBEHb Cy-
I1IECTBEHHOCTH




CYIIECTBECHHOI'O

CYIIECTBECHHOI'O

BCHHOCTH U ay-

JTUTOPCKHE PHUC-

U ayIuTOpCKUE

UCKaXeHUS  OyX- | UCKaXeHHUs] OyX- | AUTOPCKHE pHUC- | KU CYIIECTBEH- | PUCKH CYIIECT-
rantepckoir  (¢u- | ranrepckord (Ppu- | KU CYIIECTBEH- | HOTO HCKaXEHUS | BEHHOTO  HCKa-
HAHCOBOM) OTYET- | HAHCOBOM) OT- | HOTO UCK&KEHHs | OyXTanTepcKon | KeHus Oyxrai-
HOCTH. YETHOCTH. Oyxrantepckod | (puHAHCOBOIN) Tepckord  (du-
(punancoBoii) OTUYETHOCTH. HAHCOBOH)  OT-
OTYETHOCTH. YETHOCTH.
ITK-5
N-1nks — | He ocymectBis- | [TaccuBHO U He- | AKTUBHO, HO | AKTHUBHO u
OcymecTBiser er moxdop COo- | KOPPEKTHO HEI0CTaTOYHO KOPPEKTHO
no00p COTPYIHU- | TPYAHHUKOB, CIIO- | OCYILECTBIISET KOPPEKTHO OCYILIECTBIISIET
KOB, CIIOCOOHBIX | COOHBIX  pealiu- | MoJ00p COTPYA- | OCYIIECTBIISET noao0p COTpya-
peain30BbIBaTh 30BbIBaTh CTpaTe- | HUKOB, CIOCO0- | MOAOOp COTPYI- | HUKOB, CIOCO0-
CTpaTeruuecKue THYECKUE  [EJH | HBIX  pealiu30- | HUKOB, CIIOCO0- | HBIX  peann3o-
(15 XO3SIUCT- | XO3SUCTBYIOIIMX | BbIBaTh CTpaTe- | HBIX  pealiu30- | BhIBaTh CTpare-
BYIOIIINX CYOBEK- | CYOBEKTOB, HE | THYECKHE IIeJIM | BBIBATh CTpaTe- | THYECKUE IICNN
TOB, IUIAHHUPYET, | IUIAHUPYET,  HE | XO3SICTBYIO- THYECKHUE IeNH | XO3IHUCTBYIO-
AHATM3UPYET U KO- | aHAIM3UPYET U HE | IMHUX CYOBEKTOB, | XO3SHCTBYIO- X CyOBEKTOB,
OPIVHHUPYET  UX | KOOPAUHHUPYET UX | YIOBIETBOPHU- IIMUX CYOBEKTOB, | OTINYHO  Ia-
JeSITeTbHOCTbD. JeSITeTbHOCTD. TEIhHO IUIAHU- | XOPOIIO ITUTAHH- | HUPYET, aHaJIH-
pyeT, aHalIM3u- | pyeT, aHaJu3u- | 3UpyeT U KOOp-
pyeT W KOOpIHU- | pyeT U KOOPIH- | AUHUPYET  HX
HUPYET HX JAes- | HUpYeT UX Jesi- | AeATeIbHOCTb.

TCIIBHOCTD.

TCIIBHOCTD.

B pe3yiabTaTe OCBOCHUA NUCIIUILIINHBI o6yqa10m1/1171c51 JOJIKCH:

3HaTh.

- JOKYMCHTUPOBAHHUEC MTPOLIECCAa YIIPABJICHUA

POIIECCOB;

pUCKaMU B paMKaX OTACJIbHBIX ousHec-

- MCTOIUKY aHaJIN3a ynpaBnqueCKoﬁ I/IH(I)OpMaI_II/II/I IIpu pCHICHUHN ITPOU3BOACTBCHHBIX

3a/1a4;

- MOPSAJOK JTOKYMEHTAJIbHOIO O(GOpPMIICHHS PELICHUH B YNpaBIEHUHU OINEPaUOHHON
(MpoU3BOICTBEHHOI) NEATENBHOCTH OpraHU3alui;
- METO/bI TIOMCKA, aHAJIM3a U MCII0JIb30BaHHUsI HOPMATUBHBIX U MPABOBBIX IOKYMEHTOB
B CBOEH NpodeccruoHalbHOM 1eITEeIbHOCTH,;
- JOKyMEHTalbHOe O(OpMIIEHHE pelIeHUul B YOPaBICHUU OMNEpalMOHHON

(poU3BOICTBEHHOI)

JACATCIBHOCTH

OpraHu3anui

pu

BHEAPEHUU

MMPOAYKTOBBIX WHHOBAIIUM UK OpTraHHU3allMOHHBIX W3MEHEHUH,

YMETB:

- YCTaHaBJIMBATb n

KOMMYHUKATUBHBIC TCXHOJIOTHUH,
- INPpUMCHATH IpaBHJIa HCHOBOﬁ )51 HaquOﬁ OTUKH OJIA obOecrnieyeHUs 3(1)(I)CKTI/IBHOFO

aKaICMHUYCCKOI 0

npodeccuoHanIbHOTO

YIIPABJICHUYECKOU EATEIbHOCTH;
- TPpaMOTHO M JIOCTYMHO H3JaraTb B NUCHbMEHHOW U YCTHOM QopmMe Hay4dHYI0 HU
npoeCCHOHATIBHYI0 HMH()OPMALMI0O Ha PYCCKOM M HHOCTPAHHOM S3bIKaX, Yy4acTBOBAaTh B
aKaJeMUYECKNX U MPOoPeCCHOHATbHBIX TUCKYCCHSIX;
- onpenensTh (GYHKIMM U OOS3aHHOCTH TMOJApa3leleHUd U COTPYAHUKOB IO

0o0ecIeueHuIo

BBITIOJTHEHUS
HKOHOMHUYECKOW OE€30MaCHOCTH XO3IHUCTBYIOUINX CYObEKTOB,;

OpTraHHU30BbIBATH

MpaBHII

BHYTPEHHETO

KOHTAaKTbI

B3aUMOJICUCTBHUA

KOHTPOJIA B

pu

UCIIONB3Ys

Oeiax

TEXHOJIOTHYECCKHUX,

COBPEMEHHBIE

JOKYMCHTHUPOBAHUHA

IIOBBIIIICHUA

- pa3pabaThIBaTh MpaBHUJia BHYTPEHHETO KOHTPOJIS JOKYMEHTAIIMOHHOTO 00ecredyeHus




YIIPABJICHUYECKOU EATEIbHOCTH;

- paboTaTh ¢ HOpPMAaTUBHBIMU MTPABOBBIMU aKTaMU W HOPMATUBHBIMH TIOKYMEHTAMU IS
pa3paOOTKH HpaBWJI BHYTPEHHErO KOHTPOJSI B LIEJIAX BBISIBICHHUS HapyUIEHUM TpeOoBaHUM
SKOHOMMUECKOH 0€30MacHOCTH XO3SIMCTBYIOUINX CyOBEKTOB,;

- JOKYMEHTHpPOBAaTh IPOLIECCHl YIPABIEHUS  pPUCKaMM B paMKax OT/AEIbHBIX OM3HEc-
IIPOLIECCOB;

- TPOBOAMTH aHAIU3 YIPABICHYECKONH MHPOPMALIUU NIPU PEILICHUH ITPOU3BOICTBEHHBIX
3az1ay;

- NPOBOAUTH IOUCK, AHAJIU3 U UCIIOJb30BAaHNE HOPMATUBHBIX U IIPABOBBIX JOKYMEHTOB
B CBOEH MpodeccuoHaIbHON 1eITeIbHOCTH,;

- JOKYMEHTAIbHO O(OpPMIIATH pEUICHHS B YIPABICHUH  OINEPAUOHHON
(MpOU3BOACTBEHHOI)  JEATENILHOCTH OpraHu3aluid 1pU  BHEIPEHUU TEXHOJIOTHMYECKHUX,
IIPOYKTOBBIX MHHOBALMM WIA OPTraHU3aMOHHBIX U3MECHEHUM.

BJIQJIETh!

- HaBbIKAMH IIOMCKA, AHAJINM3a M MCIOJIb30BAaHUS HOPMATUBHBIX M IIPAaBOBBIX
JIOKYMEHTOB B CBO€H MpodeccnoHanbHO 1eaTeIbHOCTH,;

- HAaBBIKAMU JIOKYMEHTAJIBHOIO O(OpPMIICHUS PELICHUI B yNpaBiICHUH ONEPALMOHHON
(MpOU3BOACTBEHHOI) JEATENbHOCTH OpraHu3aluid TpU BHEAPEHUU TEXHOJIOTHYECKHUX,
IIPOIYKTOBBIX MHHOBALIMM WJIA OPraHU3al[MOHHBIX U3MEHEHUM.

3.1. MaTrpuua cooTHeceHHs TeM/pa3/1esI0B Y4eOHOM TUCHUILINHBI (MoayJisi) U opmu-
PYeMBIX B HUX MPodeccHOHATbHBIX KOMIETEeHIHIi

Komnerenmun Ob6mee
Pa3genbl, TeMbl JUCITUTLIMHEI — p— f— KI:)(;[H;Z;ZZT;I-;I
1. Cucrema OpTraHU3alMOHHO-
pacnopAIUTEIbHON JOKYMEHTALIMU
Tewma 1.1. CymHOCTh 1 OCHOBHBIE HOHSI-
TUST COBPEMEHHOTO JCJIONPOU3BOICTRA. X X X 3

YHuudunupoBaHHas CUCTeMa OpraHU3aIU-
OHHO-PACHOPSIANTEILHON JOKYMEHTAlUN

Tewma 1.2. IlpaBuna ohopmiIeHHsT OCHOB-
HBIX BHJOB OpraHU3alOHHO- X X X 3
pacopsIANTENBHBIX TOKYMEHTOB

I1. OpranuzanmoHHO-pacnopsAaAUTEIbHAS
JIOKYMEHTalus

Tema 1.3. KagpoBoe 1e10npon3BoicTBo X X X 3

Tema 1.4. OpranuzannonHas u pacrnopsi-
JUTENIbHAs JJOKYMEHTAIHs

Tema 1.5. CripaBouHO-HH(OPMAITIOHHAS
JoKymMeHTanus. JJokyMeHTupoBaHue esi- X X X 3
TENBHOCTHU KOJIJIETHAIBHBIX OPTaHOB.

I1l. Opranuzanusi IeTOMPOU3BOJICTBA HA
NpEANpPUITUH. APXUBHOE XpaHEHHE [10-
KYMEHTOB

Tema 1.6. Opranuszanus AeI0NPOU3BOACT-
Ba Ha NMPENPUITHH.

Tema 1.7. Cnyx6a JOKYMEHTAI[HOHHOTO
obecrieueHust yrpaBJIeHUS B CHCTEME X X X 3
yIpaBJICHUS PEATIPUITHEM

4. CTPpyKTYypAa U CoAepKaHUe TUCHUILIMHBI (MOLYJIA)
OO6m1ast TpyA0€MKOCTh TUCIMIUIMHBI COCTaBIIAeT 3 3aueTHble enuHuIbl, 108 akamemuue-



CKHX YaCOB.

4.1. O0beM JUCHUIIMHBI U BUbI y4e0HOH padoThI

Kommuecto aKaz. 4aCoB

10 OYHOM 10 OYHO- 110 32049HOU
Bun 3anstui dbopme oOyue- | 3aouHOi Gop- | dopme oOyue-
HUs Me 00ydeHust HUs
(6 cemectp) (4 cemectp) (4 Kypc)

OO0m1as TpyA0€MKOCTh JUCITUTLTHHBI 108 108 108

Konrakthas paboTa oOyuarommxcs ¢ 54 54 20

npernoaBaTenem, T.4.

AyIUTOpHBIC 3aHATHUSA, B T.4. 54 54 20
JIEKLIUA 18 18 10
MPAKTHYCCKHUE 3aHATHS 36 36 10

CamocTrosTenpHas padoTa, B T.4. 54 54 84

npopaboTka y4eOHOT0 MaTepuasa
o flI/ICIII/IHJII/IHe (KOHCIIEKTOB JIEK- 15 15 24
Ui, y4eOHUKOB, MAaTEPUAJIOB CETE-
BBIX PECYPCOB)
MOATOTOBKA K MPAKTUYECKUM 3aHs-
TUSAM, KOJUTOKBUYMaM, 3aIUTE pe- 15 15 20
depara
BI)IHO\J"IHCHI/IG WH/IMBUIYaJIbHBIX 3a- 15 15 20
TaHAN
MOATOTOBKA K c/laue MOAYIA (BbI- 9 9 20
MIOJTHEHHWE TPEHUPOBOYHBIX TECTOB)
KonTpons - - 4
Bun utoroBoro KOHTpOIIS 3a4er 3a4yer 3a4er
4.2. Jlekuun
Pa3znen nucuumIMHbL, TEMBI JEKIIUN U X O6beM B akaj.uacax dopmu-
coJiepKaHne ouHas OYHO- 3a04Has pyembie
dbopma 3a04Has dbopma KOMIIe-
oOyuenust | ¢opma | oOydeHus | TEHIUHU
00yue-
HUS

|.Cucrema opraHu3aluoHHO-

pacmopsiANTEILHON JOKYMEHTAIUN

1.1. CymHOCTh 1 OCHOBHBIE ITOHATHS CO-

BPEMEHHOTI'0 JIeJIONPOU3BOJICTBA. Y HU(H- 4 4 VK-1, IIK-

[MPOBaHHAsl CUCTEMAa OpraHU3aMOHHO- 4, IIK-5

pacropsaUTENbHON TOKYMEHTALIUH.

1.2. IIpaBuna ohopmIIeHUST OCHOBHBIX BH-

JI0B Opra”Hu3alioOHHO-PaCIOPAIUTEIBHBIX 2 5 VK-1, IIK-

JOKYMEHTOB 4, I1IK-5




I1. Opranuzanusi paboThl C JOKYMEHTaAMH
1.3. KagpoBoe 1e10npon3BoICTBO ) 5 2 VK-1, TIK-
4, I[IK-5
1.4. Opranu3zanuoHHasl ¥ pacnopsaIuTeb- 5 9 i VK-1, TIK-
Has JTOKYMEHTaIus 4, I1IK-5
1.5. CpaBoyHO-HH(pOpPMAITMOHHAS JTOKY- VEK-1. TIK-
MeHTauus. JJOKyMEeHTUPOBAaHUE IESTENb- 2 2 2 a, IfK-S
HOCTH KOJUIETHAJIbHBIX OPT'aHOB.
I11.Opranuzanusa  1enonpou3BOJCTBA Ha
OpeNnpUsITHH. APXUBHOE XpaHEHUE JIOKY-
MEHTOB
1.6. Opranuzanusa aenonpou3BOJICTBA Ha 4 4 5 VK-1, TIK-
HpEaIPUATUH. 4, IIK-5
1.7. Cnyxba HOKYMEHTAIlMOHHOTO o0Oec- VK-1. TIK-
MIEUYCHUS YIPABICHUS B CUCTEME yIpaBJie- 2 2 1 4, IK-5
HUS OpraHu3aimei.
UTOTO 18 18 10
4.3. IlpakTHyecKue 3aHATHS
O6beM B akaj. yacax dopmu-
ouHas OYHO- 3a04Has pyemble
Pa3nen nucuunmHbl, TEMbI IpakTUYECKUX | (opma | 3aouyHas ¢bopma KOMIIETEH-
3aHATUH U UX COICPIKAHUE oOyue- | ¢opma | oOyueHuUs UH
HUSA oOyue-
HUS
|.Cucrema opraHu3aluoHHO-
pacnopsIUTENbHON JOKYMEHTAIIMI
1.1. CyniHoCTh M OCHOBHBIE IIOHSTHS CO- VYK-1, I1K-4,
BPEMEHHOTO JIEIIONPOU3BOICTBA. Y HUPH- 9 5 1 HK-5
LMPOBaHHAsl CUCTEMA OpraHU3aluOHHO-
pactiopsIANTEIILHON JJOKYMEHTAIUH.
1.2. IlpaBuna opopmiIeHHsI OCHOBHBIX BU- YK-1, IIK-4,
JI0B OpPraHU3al[MOHHO-PACTIOPAAUTEBHBIX 2 2 1 HK-5
JIOKYMEHTOB
I1.Opranuzanust paboThl ¢ JOKYMEHTMH
1.3. KagpoBoe 1enonpon3BoJICTBO 10 10 1 VK-1, TIK-4,
I1K-5
1.4. Opranu3zanroHHast ¥ PacCoOPSAUTEIb- 6 6 1 YK-1, IIK-4,
Hasl TOKYMEHTaLUS [IK-5
1.5. CnpaBoyHO-MH(GOPMAIIMOHHAS TOKY-
VK-1, [IK-4,
MeHTauus. JJokyMmeHTupoBaHUE eTelNb- 10 10 4 K5
HOCTH KOJUICTHAIHHBIX OPTaHOB.
I11.Opranuzanus 1eIOnpou3BOJCTBA Ha
npeAnpUusITHH. APpXUBHOE XpaHEHUE JIOKY-
MEHTOB
1.6. Opranuzanusa aenonpou3BOJICTBA Ha 4 4 1 VK-1, IIK-4,
HNPENIPUATHH. I1K-5
1.7. Cnyxba MOKyMEHTAllMOHHOTO 0bec- VK-1. [IK-4
MEYCHUS YIPABJICHHUS B CHCTEME yIpaBiie- 2 2 1 Hi<-5 ’
HUS OpraHu3aiuei.
UTOTO 36 36 10




4.4, JlabopaTopHbie paGoThl He MPeAYCMOTPEHbI

4.5. CamocTosiTesibHas padoTa 00y4aromuxcst

O0BeM aK.4acoB

OYHO- 3a04Has
Paszpen nucruygsl Bun camocrosTenbHOM paboTh oHHad 3a04Had dopma
Qopva dbopma o0yue-
oOydeHus
00yJeHUS HUS
[TpopaboTka ygeOHOTO MaTepuaa
M0 TUCIHUIUTNHE (KOHCIIEKTOB JIEK- 4 4 7
U, y4eOHUKOB, MaTEPUAIOB CETE-
1. Cucrema opranu- | BBIX PECYPCOB)
3alMOHHO- [ToaroroBka K MpakTHUECKUM 3aHS-
pachopsITUTEILHON | THAM, KOJJIOKBUYMaM, 3alure pede- 4 4 7
JOKYMEHTAIUU para
BrImonHenne nHANBUAYAIBHBIX 3a- 4 4 7
JTaHUN
[ToaroroBka k caaue Moyns (BbI- 4 4 7
MOJTHEHNE TPEHUPOBOYHBIX TECTOB)
IIpopaboTka yue6HOrO MaTepuana
M0 JUCUUIUTNHE (KOHCIIEKTOB JIeK- 4 4 7
uui, yaeOHUKOB, MaTEPHAIIOB CETE-
BBIX PECYPCOB)
2. Opranmzanust pa- | IToAroToBKa K MPaKTUYECKUM 3aHsI-
OOTHI C JOKYMEHTaMH | THSIM, KOJIJIOKBUYMaM, 3aiuTe pede- 5 5 7
para
BeInonHeHe WHANBUAYAIBHBIX 3a- 5 5 7
JTaAHWHA
[MoxaroroBka k cinade Moayst (BbI- 5 5 7
MOJIHEHUE TPEHHUPOBOYHBIX TECTOB)
[TpopaboTka yuebHOTrO MaTepuana
0 TUCIUTUTNHE (KOHCIIEKTOB JIEK- 5 5 7
Ui, yaeOHUKOB, MaTepHAJIOB CETe-
3. Opranuzanus je-
BBIX PECYPCOB)
FIOTIPOMSBOACTRA Ha [ToaroroBka K MPaKTHYECKUM 3aHS-
HPCATPHATIH. THUSIM, KOJUIOKBHYMaM, 3aiure pede- 5 5 7
ApPXUBHOE XpaHEHHE pata
JIOKYMEHTOB
BrImonHene nHANBUAYAIBHBIX 3a- 5 5 .
JaHUN
MOJITOTOBKA K CIa4e MOJTYJIst (BBI- 5 5 7
MOJIHEHUE TPEHUPOBOYHBIX TECTOB)
KonTtpois - - 4
Hroro 54 54 84

[TepeueHsb yueOHO-METOIUYECKOTO OOECTICUCHUS ISl CAMOCTOSITENILHOM paOOThI IO TUCITUTI-




JUHE:

1. [Tomoa B.b. Meroanveckne pEeKOMEHIAIMH TIO BBIMOJHEHUIO CaMOCTOSITEIIBHON
paboTel oOyuaromuxcs (pedeparoB, dcce, AOKIAAOB M Ap.) IS HAMPABICHUH MOATOTOBKU
MHCTUTYTa SKOHOMHKHM U YIpPaBJICHUA. YTB. MPOTOKOJIOM Y4eOHO-METOIUYECKOTO COBETa
yausepcurera NelO ot 24 nrons 2021 r.

4.6. BoinmosiHeHHe KOHTPOJIbHOM padoThl 00y4aI0IMMHUCSE

3204HO# opMBbI 00yUeHUsA
KontponsHas pabora no aucnurminze «J{oKyMEeHTalMOHHOE 00eCIeYeHNE YIPaBICHUS»
3aKJIF0YAeTCsl B HAIIMCAHUU PAOOTBHI C LIETbIO:

®3aKpeIUICHUS, YIIyOJeHuss W 000OIIeHWs 3HAaHUK 10 JOKYMEHTHPOBAHHIO
yIIPaBICHYECKOH AEATEILHOCTH,

®3aKpEIUICHUS] HAaBBIKOB pabOTBl C HAyYyHOH JMTEPATypoll M  3IIEKTPOHHBIMH
VICTOYHUKAMU;

® ICMOHCTpAIIMU HABBIKOB MCIIOJIb30BAaHHUS COBPEMEHHBIX HH()OPMALMOHHBIX TEXHOJIOT Ul
B JICJIOTIPOU3BOJICTBE;

¢ (hOpMHUPOBAHMS HABBIKOB BEIEHHS OPTaHH3alMOHHO-PACTIOPSAUTENBHOIN TOKYMEHTalluH
B COBPEMEHHBIX YCIOBUSIX.

KonTponpHas paboTa BBINOIHAETCS 00YYAIOMIUMCST CaMOCTOSTEIBHO, HOCUT TBOPYECKHIA
XapakxTep, JODKHA COJepKATh aHATUTUYECKHH 0030p HAayqHOU JUTEpaTyphl, BKIIOYas MyOnnKa-
IIMH TEKYILETo ro/1a, CTaThU B KypHAJIaX IO YTBEP)KICHHOW TeMe UCCIIeIOBAHUSL.

MerouuecKkre yKa3aHHs 110 BBIOJIHEHHIO KOHTPOJIBHOM paboThl O JucHUILINHE «/loKy-
MEHTAIlMOHHOE O0eCIIeueHNe YIpaBICHHU» Al 00yJaromuXcs 3a09HON (HOpMBI 0Oy4EHUs CO-
nepxat 30 BApHAHTOB 10 2 BOTIPOCA B KAXKJJOM BapHaHTE.

4.7. Conep:kaHue pa3aesioB IMCHUIIMHBI (MOTYJISA)
Pa3pnea I. Cucrema opraHn3anoOHHO-PaCIOPSIANTEIbHON NOKYMEHTALMHA

Tema 1.1. CynrHocTh U OCHOBHBIC MTOHATHS COBPEMEHHOTO JETONPOU3BOACTBA. YHUDU-
[IUPOBAHHAS CUCTEMA OPTaHU3aIMOHHO-PACTIOPSTUTEIIEHON IOKYMEHTAIINN

Jlenompon3BOACTBO Kak (YHKIUS YIpaBlieHUs. YHU(UKAIMSA U CTaHIApPTU3AIMS JOKY-
meHTOB. Kiaccudukanus nokymeHToB. HopMaTnBHO-METOAMYECKHE JOKYMEHTBI IO JOKYMECH-
TUPOBAHUIO YIPABIEHYECKON NEATEIHHOCTH U OpraHMU3allK paboThl ¢ JoKyMeHTamu. cTopu-
YECKHUE aCTIeKThl Pa3BUTHS JISTIOMPOU3BOICTBA B Poccuy.

CranoBineHrue yHU(DUIIMPOBAHHON CHCTEMBbI OpPraHU3alMOHHO-PACTIOPSIAUTEIHHON J0-
kymeHTanuu B Poccun. [lonstre pekBusuta gokymMeHTa. OPopMIICHHE OTACITBHBIX PEKBH3UTOB
nokymeHToB B cooTBeTcTBUU ¢ ['OCT P 7.0.97-2016 «Cuctema crangapToB mo uHpopmamnmu,
OMOIMOTEYHOMY M M3AaTeNbCcKOMY neny. OpraHu3anOHHO-PACTIOPIUTEIbHAS JTOKYMEHTAIIHS.
TpeGoBanwus K 0POPMIIEHUIO TOKYMEHTOB.

Tema 1.2. [IpaBuna opopmiieHHs] OCHOBHBIX BHJIOB OpTaHU3allMOHHO-PACTIOPAIUTEIbHBIX
JIOKYMEHTOB

OcHoBHBIE TPeOOBaHUs, MPEIBSBISAEMbIE K COCTABICHUIO YIIPaBIEHYECKOH TOKyMEHTa-
nuu. @opmatel snucra. Pazmepsr nmoneid. Hymepauust crpanuu. bnanku opranuzanuu: OnaHk
nuchbMa, OJIaHK BHJA JJOKYMEHTa, OJIaHK JOJDKHOCTHOTO juna. OcoOEHHOCTH COCTAaBIEHHS OT-
JENbHBIX BHUJIOB JOKYMEHTOB. Vcnonb30BaHne OTTHCKA MeyaTH Mpu 0)OpMIIEHUH JTOKYMEHTOB.
[TpumeHeHne MHPOPMAITMOHHBIX TEXHOJOTUH NMPH MOJArOTOBKE JOKYMEHTOB. J[OKyMEHTHpOBa-
HHE Ipolecca YIpaBiIeHHus puckaMu. TpeboBaHMs K 00€CIEUEHUIO COXPAHEHUSI KOMMEpPUYECKOH
TalHBI.


http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990

Pazgea I1. Opranuszanus padoThl ¢ JI0KyMEHTAMH

Tema 1.3. KagpoBoe 1e10npon3BoICTBO
CocraB u Buabpl JOKyMeHTOB. [lopsiok oopmiieHns 1 HOpMaTUBHBIE TPEOOBAHUS K KaIpo-

BOM JokymeHTanuu. Ilpuaanue ToOKyMeHTaM IOpUIMYECKON Cuilbl. JIOKYMEHTHpOBaHHE Ipolie-
Jypbl IpUEeMa, TIepeBO/Ia, YBOJIbHEHUSI paOOTHUKOB. ABTOOHOrpadus. Xapakrepuctuka. JINUHbIHI
JMCTOK 1O y4eTy kaapoB. Pe3tome. JInunoe neno. TpynoBas KHIKKA.

JIOKyMEHTUPOBaHHE MPEJOCTABICHUS OTIYCKOB, HAIIPaBIeHUS paOOTHHUKA B KOMaH/U-
POBKY, o(opMIIeHHE [TOOLIPEHUH U B3bIcKaHuH. [IpuMeHeHre nHpopMallMOHHBIX TEXHOJIOTHH.

JIOKyMEeHTallMOHHBIH aHAIN3 (PMHAHCOBO-XO3AWCTBEHHOM AEATENBHOCTH U YIPABICHHE
pHCKaMU B COOTBETCTBUU C HOPMAaMHU KOPIOPATUBHON KYJbTYpPbl. AHAJIM3UPOBATh U Kilaccudu-
UpoBaTh OobIION 00beM nHpopmanuu. TpeOoBaHus K 00ECIICUEHUIO COXPAHEHUSI KOMMepYe-
CKOH TalHBI.

Tema 1.4. OpranuzanuoHHasi ¥ pacnopsauTenbHas JOKyMEHTAIUs

Opranu3zaiioHHbIE TOKYMEHTHI (YCTaB, yUpEAUTEIbHBIA JOTOBOP, MOJOXKEHUE O MPe/I-
NPUATUH, TIOJIOKEHUE O CTPYKTYPHOM MOJPa3AEICHUH, JOKHOCTHASI MHCTPYKIMS, PETJIaMeHT,
ITaTHOE pacmnucaHue u 1p.). PacmopsiautenbHble TOKYMEHTHI (ITpUKa3, paclopsbKeHHe, yKasa-
HUE, pelIeHue, yka3, mocraHoBieHue). lcnonb3oBanue MHGOPMALMOHHBIX TEXHOJOTUH MPH

pa3paboTKe U MPOCKTUPOBAHUH OPTAHU3AIMOHHBIX U PACTIOPSTUTEIBHBIX JOKYMEHTOB.
AHanu3 ympaBiieHYecKOW MH(OpManMu MpH MOATOTOBKE W yTBEP)KJIEHWU OpraHU3aIlu-
OHHOM U PacHoOpAIUTENbHON HOKYMEHTAIMH. AHAIM3UPOBATH M KJIACCHU(PUIIMPOBATH OOJIBIION

0o0bvem uHdpopmarun. TpeOoBaHU K 00ECIICUEHUIO0 COXPAaHEHHSI KOMMEPYECKOW TailHbI.

Tema 1.5. CripaBouHO-uH(pOpMaIMOHHAast JoKyMeHTalus. [lenoBoe nucbMo. JloKkyMeHTH-

pOBaHME JESATENbHOCTH KOJUIETHAIbHBIX OPraHOB

HenoBoe nucbMo. PexBu3uTHl JenoBoro mnucbMa. Kimaccudukamus JIeMOBBIX IMHCEM:
POCKOBI, rapaHTUIHBIE, COMPOBOANUTENbHBIE, UHPOPMALIMOHHbIE, IIUPKYIISIPHbIE, HATIOMUHAHUS,
HOJTBEPXKICHUS, NMPUTTIAIIeHNs, 3apockl U OTBeThl. Kiaccupukanuss KOMMEpUECKUX MHCEM:
3arpoc U OTBET, odepTa U OTBET, pekiamanus (npereHsus) u oteeT. [IpaBuia opopmiienus ne-
aoBoro nucbMa. CTpykTypa, cTanAapTHbIE (pa3bl U BeIpaxkeHUs. Kiuie B 1€710B0Oi nepenucke.
TpebGoBaHMs K A3BIKY U CTUJIIO U3JIOKEHUS. BeneHne nepenucku BHyTpU OpraHu3aliu: CIpaBKy,
JIOKJIA/IHBIE 1 OOBSCHUTEIIbHBIE 3aMTCKH, aKThI, IPOTOKOJIbL. DTUKET JIEIOBOr0O MHChMA.

Hcnonp3zoBanne nHPOPMAIIMOHHBIX TEXHOJIOTHI TIPU COCTABJICHNUH, PETUCTPALIUK U OTIPaBKe
JIETIOBBIX ITUCEM.

[ToaroroBurenbHast pabota K NpOBEAEHUIO COOpaHHU M APYrUX MPOTOKOJIBHBIX MEPO-
OPUATUI B OpraHU3alliu: COCTAaBIEHHE SIBOYHOTO JIUCTA, BEIpAOOTKA MMOBECTKH JTHs, COCTABJICHUE
porpaMMbl IIpeObIBaHUS JeJeraluii, INIaHUPOBAHUE U KYJIbTYPHBIX MEPONPHUITHHA, MOJapKU.
CocraBnenue nporokoia. Beimucka u3 mpotokona. [Ipumenenre MHPOPMAITMOHHBIX TEXHOJO-
TUH.

AHanu3 ynpapieHuecKoW HMH(OpManH MpU MOATOTOBKE M YTBEP)KIACHUU CIIPABOYHO-
MH(OPMALMOHHON JOKyMeHTauuH. JIOKyMEeHTHpOBaHUE MpoIlecca YIPaBICHUS PUCKAMU IPH
paboTe C ynpaBlIeHYECKMMHU JTOKyMEHTaMU. AHAJIM3UpOBaTh U KiIAacCU(PUIMPOBATH OOJIBIION
00beM napopmanuu. TpeboBaHus K 00€CTIEUEHUIO COXPAHEHHUST KOMMEPYECKON TaiHBI.

Pazgen I11. Opranuszanus ae10n1pou3BoACTBA HA MPeNPUATHH.
ApXuBHOe XpaHeHHe JOKYMEHTOB

Tema 1.6. Oprannuszanus Jen0npon3BOJACTBA HA IPEANPUATHH
[Tpuem u nepBuuHas 00pabOTKa BXOAAIIMX JOKYMEHTOB. Perucrparus nokymeHnToB. Peru-
CTpaloHHbIe (OPMBI U UX 3anosiHeHHe. OO0paboTka UCXOIAMUX TOKyMeHTOB. CpokH HCHOJI-
HEHMS JOKyMeHTOB. KynbTypa paboTsl ¢ JOKyMEHTaMu Ha pabOYHX MecTax.



[Tonarue noxymeHToo00poTa. OCHOBHBIE 3Talbl JOKYyMEeHTOo0OOpoTa. [IpueM u nepBud-
Hasi 00paboTKa BXOAALIMX JOKYMEHTOB. Perucrpanus nokymeHToB. Perucrpannonssie GpopMel u
ux 3anonHerne. OOpaboTKa UCXOMAIIMX TOKYMEHTOB. CpPOKHM MCIIOTHEHUS JOKYMEHTOB.

OcHoBHbIE TPeOOBaHUS K CPEJICTBAM M CHUCTEMaM 3JIEKTPOHHOTO JT0KyMEHTO000poTa. 3aKo-
HOJZIaTEIbHOE U HOPMATUBHO-METOJMYECKOE PETYIMPOBAHUE UCIOIb30BAHUS IJIEKTPOHHBIX J0-
KYMEHTOB U JIEKTPOHHO-LIU(GPOoBOH noanucu. OcoOEHHOCTH COCTABIEHHS JIEKTPOHHBIX JOKY-
MEHTOB. ABTOMaTH3alMsg KOHTPOJIS HAJ XOJOM HCIOJIHEHMsI AOKYMEHTOB. lcrmonb3oBaHue U
npuMeHeHue MHTepHeT-pecypcos.

CoBpeMeHHbBIE CHCTEMBbl aBTOMATH3aLMHU JEIONPOU3BOACTBA U JOKyMeHTooOopoTta: EB-
OPAT-/lokymeHnToo060poT. MHDOpManmoHHO-cripaBouHble cucTeMbl: Koucynbrant, ["apaHT.
Kpurepruu Bbi0Opa aBTOMaTU3UPOBAHHBIX CUCTEM.

HopmatuBHO-MeTOqMuECKas JOKYMEHTALMSI 10 apXUBHOMY Jienly. 3akoH «O0 apXMBHOM
nene B Poccuiickoit @enepanum». HomenknaTtypa aen u nopsiaok padotsl ¢ Heil. @opMupoBanue
nen. Xpanenue nen. I[Ipumenenne MHGOPMAIIMOHHBIX TEXHOJIOTHA.

JIOKyMeHTUpOBaHUE IpOLIecca YIPABIECHUS PUCKAMU IPU OpraHU3alUH JeI0NpPOU3BO/I-
CTBa HA NMPEANPUIATUU. AHAIU3 YIIPABICHUYECKON TOKyMEHTALUU BXOAIIEH U NCXOAALIeH JT0KY-
MEHTalUK. AHAIU3UPOBATh U KilacCU(UIUPOBaTh 00JbIION 00beM HHPOopMauu. TpeboBaHus K
00€CIeYeHNI0 COXPAHEHHsI KOMMEPYECKOH TaliHBl.

Tema 1.7. Cayx0a 10KyMEHTAIlIMOHHOI'O 00eCIeYeHus YIPaBICHHs B CUCTEME YIIPaBICHUs
MpeANpPUATHEM
Ponb 1 MecTo ciykObl JOKYMEHTALlMOHHOTO OOECIeYeHUs YIpPaBICHHUS B CHCTEME
yIOpaBJIeHUs opranu3anueid. BianmonenicTBue ciay>kKObl JEI0MPOU3BOJICTBA C JIPYTUMHU CTPYK-
TYPHBIMH IOJIpa3/IeJeHUsl OpraHu3auu. JJoJokKHOCTHOM cTaTyc M QyHKIMM crenuanucra Ciyx-
OBl JIOKYMEHTAIIHOHHOTO O00ECTICYCHHUsI YIIPABICHYECKOH NeATEIILHOCTH B CTPYKTYpE OpraHm3a-
uu. Opra"usanus pabodero Mecra.
JIOKyMeHTUpOBaHUE Mpoliecca YIpaBIe€HUS PUCKAMU MPU OpraHU3alUH JEeTONPOU3BO/I-
CTBa Ha MPEANPUATUH. AHAIIN3 YIIPABIECHYECKON JTOKYMEHTAMU BXOJALIEH M UCXOASIIEH TOKY-
MEHTalUU. AHAIU3UPOBATh U KilacCU(UIMPOBATh 00bIION 00beM uHpopmanuu. TpeboBaHus
K 00€CIeYeHHIO COXPAHEHUSI KOMMEpPUYECKON TalHBl.

5. O0pa3oBaTe/ibHbIE TEXHOJIOTHH
IIpy wu3ydyeHum AuCUUIUIMHBL  (Monyist)  «JlOKyMEHTalMOHHOe  obecreueHue
YIOpaBJICHUA» UCIOJIB3YCTCA HWHHOBAIlMOHHAA O6p330BaTCJ'IBHa$I TEXHOJIOTUS Ha OCHOBE
HHTErpanii KOMICTCHTHOCTHOTO W JIMYHOCTHO-OPUCHTHUPOBAHHOI'O IMOAXOAOB C 3JICMCHTAMU
TPAAUITMOHHOTO JIEKIIMOHHO- CEMHUHAPCKOTO M  KBAa3UMPOPECCHOHAIBHOTO OOYyYEeHHS C
HCIIOJIb30OBAHUEM HHTCPAKTUBHBIX (1)0pM ITPOBCACHU A 33.H§ITPII>1, I/ICCJ'ICI[OBaTCJ'ILCKOI\/’I HpOCKTHOI\/'I
JCATCIIBHOCTU U MYHBTI/IMGJIHI;'IHBIX y‘Ie6HBIX MaTCpHaJIOB.

Bun yueOHBIX 3aHATUI dopMa IpoBEICHUS

Jlexun UHTEepaKkTHUBHas (opma -Tmpe3eHTaluu C HC-
M0JIb30BAHUEM  MYJIbTUMEIUIHBIX CPEJICTB C
MOCTEeIYIOIUM  O0CYXKICHHEM  MaTepHalloB
(JlekuMst —BU3yanu3arus)

[IpakTudeckue 3aHATHS WHTEpaKkTHBHas (Qopma— pelieHrne KOHKpeT-
HBIX 3aJlay -CUTyalui (pemeHrue KecoB) 1o
YCIOBHBIM U (DaKTUYECKUM JAHHBIM, UMUTHU-
pyroiux npodeccuoHaIbHYI0 AESTETbHOCTh 1
HaIpaBJICHHBIX Ha BBIPAOOTKY, OIIEHKY U BHI-
O0op Tpynmoil 0OyYaroIIUXCsl aJITOPUTMOB TIO
MPOOJIEMHBIM ~ CUTYallHsIM ~ XO3SUCTBYIOIIUX
CyOBEKTOB Ha MUKPO-, M€30- U MAaKpOYPOBHE

CamocrosTenbHas paboTa 00yJalonMxcsi | coyeTaHue TPaguIlMoHHON (opmel (paboTa c




y4eOHOM W CIPaBOYHOM JIMTEPATypou, U3yde-
HUE MaTepualoB HMHTEPHET-PECYPCOB, IMOIrO-
TOBKa K MPAKTUYECKUM 3aHATHSM U TECTUPO-
BaHUIO) U MHTEPAKTHUBHON (OPMBI (BBIMOIHE-
HUE MHIWBHUIYaJbHBIX U TPYIIOBBIX HCCIENO0-
BaTEJIbCKUX MPOEKTOB)

6. OueHo4YHbIE CPpeCTBA AUCIHUIIMHBI (MOTYJIs1)

OCHOBHBIMH BHJIaMH JTUCITUTUIMHAPHBIX OLICHOYHBIX CPEACTB HPU (PYHKIIMOHUPOBAHUHU
MOJIyJIbHO-PEHTUHTOBOI CHCTEMBbI OOYUYCHHS SIBIISIOTCS: HA CTaJUU PYOCIKHOTO pedTuHTra, (op-
MHPYEMOT0 I10 Pe3yJIbTaTaM MOJYJIBHOTO KOMITBIOTEPHOTO TECTUPOBAHHS — TECTOBBIC 33IaHUS;
Ha CTaaun HOOIJ_IpI/ITCHBHOI‘O peﬁTHHI‘a, (I)opMpreMoro 110 pe3yHbTaTaM HalluCaHusd U 3alllUTHI
pedepaToB Mo akTyalbHOM MpoOJIeMaTHKE, OIICHKH OTBETOB OOYYArOIIErocs Ha KOJUIOKBUYMaX,
peLIeHHs 3a/1a4 MOBBIIICHHOW CIOXHOCTH — pedeparsl, KOJJIOKBHYM M 33/1a4H TTOBBIIICHHOM
CJIOKHOCTH; Ha CTaJIMU MPOMEKYTOYHOTO PEUTHHTA, OMPEALIIIEMOTO 110 Pe3yIbTaTaM CAa4yH 3a-
4eTa — TEOPETHYECKHUE BOMPOCH], KOHTPOIUPYIOIINE TEOPETUICCKOE COACpKAHNE YIeOHOTO Ma-
Tepuaia, U MPaKTUKO - OPUCHTUPOBAHHBIC 33/1aHUsI, KOHTPOJIUPYIOLINE MPAKTUYCCKUE HABBIKH
U3 Pa3IMYHBIX BUIOB MPOECCHOHATBHON AearenbHOocTH oOydaromerocss mo OIIOIT manHOTO
HarpasieHus, GOpMUPYEMbIC MTPH U3YUCHUH JUCHUILTUHBI «JlOKyMEHTAallMOHHOE O0ecIeYeHne
YIIPaBJICHUSA.

6.1. IIacopT (poHIa OLIEHOYHBIX CPEICTB MO AUCHUILIHHE
«JlokyMeHTallHOHHOE 00ecTieueHHe YITPABJIEHH

OlLIeHOYHOE CPENICTBO
Ne Kox xoHTpoO-
i KonTponupyemsie TemMbl auc- mf eMT(EZ
LUTTUHBL 24 HauMEHOBaHUE KOJI-BO
KOMITETeHIIUU
CyILIHOCTb U OCHOBHBIE ITOHSTHUS TecroBble 3aganus 20
COBPEMEHHOT'0 JIEJIONPON3BOJICT- Temsl pedpeparos 7
1 Ba. YHU(HUIIMPOBAHHAS CUCTEMA VK-1, IIK-4, | Bompocs mis 3aueTa 3
OpraHU3alMOHHO- T1IK-5
pacropsAUTEN HON TOKYMEHTa-
0207

0 TecToBble 3a1aHuA 25
5 paBuiia 0OpMIICHNSI OCHOBHBIX VK-1, TIK-4, | Temsi pedepaton 4
BHUJIOB OpTraHU3aIIOHHO- K5 Bonpocs! 1 3a4eTa 3

pacHopsiAUTENbHBIX JOKYMEHTOB
TectoBble 3amaHus 10
3 KaznpoBoe 1e10npon3BoICTBO YK-1, IIK-4, | Tegr pedepatos 3
IIK-5 Bompocsr s 3ager 3
4 OpraHu3alioHHas U paclopsaan- VK-1. TIK-4 TecToBble 3ananus 10
TeJbHAs IOKYMEHTAIIHS Hi<-5 " | Temsl pedepaton 4
Bonpocs! aiis 3a4era 4
CrnpaBouHO-MH(OpMAIIMOHHAS Tecroseie 3ananus 15
5 JoKyMeHTanus. JlenoBoe mucbpMo. VK-1. [IK-4 Tewmsl pedpeparon 6
JIOKYMEHTHPOBAHHE JIEATETHHO- K5 Bompocsr st 3auera 4

CTH KOJUIETHAIBHBIX OPTraHOB

0 TecToBbIE 3a1aHUSA 10
6 praHusaLus ACNONPOMSBOACTBA | vy | [IK-4, | Temsr pedepatos 5
Ha MpCATPHATHH IIK-5 Bormpocs! ajis 3adera 4




Cnyx06a JOKyMEHTallMOHHOTO Tecrosble 3ananus 10
7 obecneuenus ynpapienus B cuc- | YK-1,IIK-4, | Tembl pepeparor 6
TeMe yIpaBlIeHUs OpraHu3aueit IIK-5 Bonpocs! qist 3auer 3

2. IlepeyeHb BONIPOCOB JIA 3a4eTa

1. Tloustue nemonpoussozactsa. (YK-1, ITK-4, TIK-5)
2. Ponb HOKyMEHTa B Pa3JIMYHBIX 00JACTAX AEATEILHOCTH O0IIeCTBa (IPUBECTU MIPUMeE-
po1) (YK-1, TIK-4, TIK-5)
3. HUcropus paszsutus aenonpoussojactsa B Poccun. (YK-1, I[1IK-4, TIK-5)
4. CymHocTh yHUHKAIMK U cTaHAapTu3anuu 1okymMeHToB. (YK-1, ITK-4, ITK-5)
5. Omnpenenenue rocyJapCTBEHHON CUCTEMBI JOKYMEHTALIMOHHOTO O0ECTIEYEeHHUs YIIpaB-
aenus. (YK-1, TTK-4, TIK-5)
6. ®ynkuuu pokymentos. (YK-1, [IK-4, TTIK-5)
7. 3uavenue kiaccuuranuu yrnpasiendeckoi gokymenranun. (YK-1, ITK-4, ITK-5)
8. HopmaruBHO-TIpaBOBBIE  JOKYMEHTBI, pPETJIAMEHTHPYIOIIHE  JEIIOMPOU3BOJCTBO
(VK-1, TIK-4, [1K-5)
9. TpeboBanus k O6maHkaMm ¢ uzobpaxenuem ['ocynapcrsennoro repoa P®. (VK-1, TIK-
4, TIK-5)
10. Cucrema oKyMeHTOB 110 JuuHOoMy coctaBy.  (YK-1, I[1IK-4, TTK-5)
11. ®yHKIMK U BUIBI OPTAHU3AIMOHHBIX U PaCOPSANTEIbHBIX JoKyMeHTOB.  (VK-1,
[1K-4, I1K-5)
12. Bunpl cripaBouHo-uH(popmarmonHoi qokymentanuu. (YK-1, ITK-4, ITIK-5)
13. MeponpusaTusi Mo MOATOTOBKE K COOpaHHIO, COBEIIAHHE M JOKYMEHTHPOBAHUE Jiesi-
TENBLHOCTH KoJuternansHbix opraos. (YK-1, ITK-4, ITK-5)
14. Jloxnannsle (cnyxeOHbIe) 3anucku. CocTaB peKBU3UTOB, OCOOEHHOCTH COCTABJICHUS.
(VK-1, TIK-4, [1K-5)
15. VcraB, [lonoxenue o0 opranuzammu, [lonoxeHue o CTpyKTYpHOM TMOAPA3ACIICHUH.
(VK-1, TIK-4, [1K-5)
16. TokymeHnTo000pOT. DddekTuBHbIl HoKyMeHTo000pOT.(YK-1, [TK-4, TIK-5)
17. 3agauu u GyHKIIUH CITY>KOBI JOKYMEHTAIIMOHHOTO O0ECTIeUeHusI B OpraHu3aIuu.
(YK-1, [1K-4, T1IK-5)
18. Opranuzanus pabouero Mecra CreUagIucTa Ciy>K0bl JOKYMEHTAIllMOHHOTO obecrie-
uenus ynpasienus (YK-1, I[TIK-4, TIK-5)
19. ®ynkiuu apxuBHOro xpanenus gokymentoB. (YK-1, [TK-4, TTK-5)
20. TpeOoBaHMs K OOECIIEUEHUIO COXPAHEHHS] KOMMEPYECKOW TalHBI MPH YIpaBICHUU
kaapamu. (YK-1, [IK-4, ITK-5)
21. TpeboBaHus K 00ECIIEUEHUIO COXPAaHEHHUs] KOMMEpPYECKO TalHBI MpH 0pOpPMIICHUH
cripaBouHO-uH(popMarmonHoit gjokymenrarmu. (YK-1, ITK-4, ITIK-5)
22. AHanu3 OpraHu3aIlOHHO-PACTIOPSAUTEIFHON BXOMAIIEH M MUCXOMAIIEH TOKyMEHTa-
. (YK-1, I[TIK-4, TIK-5)

23.  JlokyMeHTHpOBaHHE IpoIlecca YIpaBJICHHs PUCKAMHU MIPU OPraHU3AIUH JICIONPO-
u3BojicTBa Ha npeanpusatun. (YK-1, I[TK-4, TTK-5)

24.JlokyMEeHTHPOBAHUE MPOIIECca YIPABICHUS B YPE3BBIUANHBIX U KPU3HUCHBIX CHUTYaIlH-
X KaK 9acTh npoiecca ynpasienus puckamu. (YK-1, ITK-4, I1K-5)

25.loxymeHTrupoBanue npoiecca ynpasienus puckamu. (YK-1, [TK-4, TIK-5)

6.3. IlIkaJia OLEHOYHBIX CPEICTB



[Tpy pyHKIMOHUPOBAHUU MOJYJIBHO-PEUTHHTOBOI CHCTEMbI OOyUeHUS! 3HAHUS, YMEHUS
U HaBBIKH, IpHoOpeTaeMbie 00yUJarOMIMMUCS B TPOLECCE M3YUEHUS JUCHUIUIMHBL, OLCHUBAIOTCS
B PEHTHHIOBBIX Oajutax. YueOHas AMCUUIUIMHA UMEET UTOroBbIi pedtuHr — 100 GaiioB, KoTo-
pBIi cKiaabIBaeTcs u3 pyoexHoro (40 6amioB), mpomexyrodnoro — (50 6amwioB) ¥ MOOMIPH-
TenpHOTO perituara (10 6ammor). MiToroBasi orieHKa 3HAHUH OOYYArOIIMXCS IO JUCIUTIIMHE OTI-
penensieTcsi Ha OCHOBAHMU MEpPEBO/Ia UTOrOBOTO PEHTHHra B 5-TH OA/UTbHYIO HIKANLY C YYETOM
COOTBETCTBYIOIIMX KPUTEPUEB OIICHUBaHUs. Bce KOMIUIEKThI OIIEHOYHBIX CPEACTB (KOHTPOJIBHO-
U3MEPUTENIbHBIX MaTepHalIOB), HEOOXOAUMBIX Ui OLEHKHU 3HAHUM, YMEHUN, HaBBIKOB U (WJIN)
OTbITA JIEATEIBHOCTH, XapaKTEPU3YIOIUe 3Tarbl (OPMUPOBAHUS KOMIETEHIIMH B Mpoliecce oc-
BOCHHUS IUCUUIUIMHBL (MOZYJSI) MOAPOOHO TpEACTaBICHBI B JOKyMeHTe «DOHI OIIEHOYHBIX

CPECTB IUCLUMILIUHBI (MOIYIIS)».

OneHouHbIE CPESCT-
YpoBHU OCBOEHUS KOM-
I Kputepuu onienuBanus Ba
(k01-BO OaIIIOB)
[TponBunyTHII — MOJHOE 3HaHHe y4yeOHOro marepuala TECTOBBIE 3a/1a-
(75 -100 GamnnoB) W3 pa3HbIX TEM IUCHHUILTUHBI (MOIYJSI) C HUSA
«3a4TCHO» PacKpBITHEM CYIIHOCTH U 00JacTH MpUMe- (30-40 6amioB);
HEHHsI JIOKyMEHTHPOBAHHUS yIIpaBlieHYE- pedepar (xon-
CKOI1 1eTeIbHOCTH; JIOKBUYM)
—yYMEHHUE SICHO, JIOTUYHO U IPaMOTHO HU3- (7-10 6amnoB);
Jaratb W3YYEHHBI MaTepuall, MpPOU3BO- | BOMPOCHI K 3aUETy
JUTh COOCTBEHHBIC Pa3MBIILJICHHUS, J1CIaTh (38-50 6ayoB)
YMO3aKJIIOUEHHUS U BBIBOJBI C N00aBICHU-
€M KOMMEHTapHeB, MOsICHEHUH, 000CHOBa-
HUW, KPUTHUYECKH OIICHUBATh Npejiarae-
MbIC BapHAHTHl PEHICHUH TPH JOKYMEH-
TUPOBAHUU YIPABICHYECKONU JESATEIBHO-
CTH,
—TpaMOTHOE O(pOpMIIEHHE JTOKYMEHTH-
pOBaHUSl YNPABICHYECKOW AEATEIbHOCTH
MIpH YOPaBIECHUU PHUCKaAMH B MPOU3BOJICT-
BEHHOW JIEATENIEHOCTH, BIIAQJICHUE COBpE-
MEHHBIMH TEXHUYCCKUMH CPEIICTBAMU H
MH()OPMALIMOHHBIMUA TEXHOJIOTUAMU TIPH
MOJITOTOBKE TOKYMEHTOB. .
bazoBbIii —3HAHUE OCHOBHBIX TEOPETHYECKUX U TECTOBBIE 3314~
(50 -74 6amna) — METOANYECKUX TOJIOKEHUH MO M3Y4YEHHO- HUSA
«3a4TEHO» My MaTepHuay, THIOBBIX METOAUK O0JIb- (20-29 6amnoB);
IIMHCTBA BOMPOCOB, XapaKTEPU3YIOLTUX pedepar (koso-
JIoKyMeHTallMoOHHOEe OOecreyeHne yInpas- KBUYM)
TIeHUs, (5-6 6ayoB);
—yMeHHE CcOoOHMpaTh, CHCTEMAaTHU3UPO- | BOIPOCHI K 3a4ETy
BaTh, aHAJIM3UPOBATh U MHTEPIIPETUPOBATD (25-37 6annoB)
WHPOPMAIIMOHHBIA MaTepuanl U3 pa3ind-
HBIX UCTOYHHUKOB JJisl IOKYMEHTUPOBAHHUS
VIIPaBICHYECKON NEATETHHOCTH TPU PHC-
Kax TpeInpUsITUS;
—BJIaJICHUE TpUEeMaMHU JOKYMEHTHPOBa-
HUs YIPABICHYECKON AESITENBHOCTH IS




YIOPABJICHUS] PUCKaMU B TPOU3BOJICTBEH-
HoM aesarenbHOCTH AIIK;

[Toporosbiii
(35 - 49 6amoB) —
«3aUTEHOY

—TIOBEPXHOCTHOE 3HAHHME CYINTHOCTH JO-
KYMEHTUPOBAHHS YINPABICHYECKON Jes-
TEJILHOCTH, JIOKYMEHTHPOBAHUS YIIpaBIIe-
Hus puckamu B AIIK;

—yMEHHUE OCYIICCTBIATh MOMCK HH)OP-
MaIi¥ TI0 TIOyYEHHOMY 3aJaHHI0, COOp H
YaCTUYHBIA aHAJIW3 JAHHBIX MPH JOKYMCH-
TUPOBAaHMH KOHKPETHBIX CHUTYaIIMOHHBIX
3ajau;

—4aCTHUYHOE BJAJICHHE MPHEMaMH JIOKY-
MEHTHPOBAHUS YIPABICHYCCKON JIEsATEIb-
HOCTH.

TECTOBBIC 3313~
HUS
(14-19 6amoB);
pedepar (koiio-
KBUYM)
(3-4 6amna);
BOIIPOCHI K 3a4ETy
(18-24 6annoB)

Huzkuii (101OporoBsIif)
(xommnereHuus He cop-
MHPOBAHA)
(menee 35 6amnoB) —
«HE 3a4TCHO»

—HEe3HaHWE TEPMUHOJOTMH JUCLUILIU-
Hbl (Moayinsd); OpUOIM3UTENIbHOE Mpe.-
CTaBJICHHME O MpeaMeTe U MeToJax AMCLHU-
IUTMHBI (MOAYJIS); OTPBIBOYHOE, O€3 JOoru-
YEeCKOM II0CIIEJOBATEIIbHOCTH HU3JI0KEHUE
nH(pOpMann1, KOCBEHHBIM 00pa3oM 3aTpa-
IMBAIOLIEH HEKOTOpblE aCMEKThl IPo-
IrPaMMHOTI'0 MaTepHuaa;

— HEyMeHHEe coOupaTh, CUCTEMaTH3U-
poBaTh, aHAJIU3UPOBATH U HUHTEPIPETUPO-
BaTh MPAKTHMUYECKUI MaTepuana U3 pa3iud-
HBIX UCTOYHUKOB MH(OPMAIMH IS UILTIO-
CTpalM TEOPETUYECKUX IOJIOKEHUI; pa3-
pabaThIBaTh MPEIOKEHHS M MEPOTIPHUSITHS
M0 pealu3aluu pa3padOTaHHBIX MPOEKTOB
U TIPOTPaMM;

—He BJaJeHHE NpUeMaMM JOKYMEHTH-
pOBaHMsI yIpaBIECHUYECKON JEATEIbHOCTU B
AIIK;.

Ha »tom ypoBHe oOyuaromuiics He
CIIOCOOEH CaMOCTOATENBLHO, 0€3 MOMOIIH
W3BHE, BOCIIPOU3BOANTH U MPHUMEHSTH TO-

JY4eHHYIO HH(OPMAIHIO.

TECTOBBIC 33/1a-
HUSI
(0-13 6ammoB);
pedepar (koJio-
KBHYM)
(0-2 6amna);
BOIIPOCHI K 3a4eTy
(0-17 6ammoB)

7. YueOHO-MeTOAUYeCKOe U HHPOPMAIIMOHHOE o0ecreuyeHre JUCHUIIIU-

HbI (MOYJIA)

7.1. YueOHasi auteparypa

1.Ky3uenos, 1. H. JlokymeHTarimonHoe obecriedeHue yrnpasieHus. JJokyMeHTo000poT 1
JIETIOTIPOM3BOJICTBO: YUEOHUK M MPAKTUKYM JUIsl pukitaaHoro Oakanaspuata / M. H. Ky3nenos.
— 3-¢ u3a., mep. u J0m. [DIeKTPOHHBIN pecypc] — DnmekTpoH. gaH — M.: M3narenscTBo FOpaiiT,
2018. — 461 c. — (Cepust: bakanasp. Ilpuknagnoit kypc). — ISBN 978-5-534-04275-7. Pexum
nocryna: https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A/  doku-
mentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo- 3ar. ¢ sxpana

2. JlokyMeHTallMOHHOE o0ecrieueHue yrpapieHus: yuyebHoe mocodue/A.A. Pazmopox-
HbIi1. — MockBa 6 UTHOPA-M, 2021. — 304 c. — (Briciiee oopa3oBanue: bakanaBpuar).



3. JlokyMeHTaIMoHHOe obecrieueHne ynpapieHus: yaueoHoe mocoone/F0.A. TTanacenko. —
Mocksa: PUOP, 2020.- 138 ¢. — (BO:bakamnaspuar). — DOI: https://doi.org/10.12737/16686.
4. T'pozoma, O. C. JlenompousBoACTBO: Y4eOHOE IMOCOOHME JIsd aKaJeMHYECKOTO

OakamaBpuara / O. C. I'po3oBa. [DneKTpoHHBIA pecypc] — DnekTpoH. naHn — M.: U3marenscTBo

KOpaiit, 2017. — 124 c. — (YuuBepcurersl Poccum). — ISBN 978-5-534-04205-
4.https://lwww.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956— 3arn. ¢
IKpaHa

5.10yBamoBa, H. H. Opranmzammss ¥ TEXHOJOTHS TOKYMEHTAI[MOHHOTO OOeCTIeUCHUs
yIpaBieHUs: y4eOHHK U MPAaKTHKyM JUIsl akajemuueckoro OakamaBpuata / H. H. lllyBanosa.
[DnexTponHbIi pecypc| — DnekTpoH. aaH — M. : U3natensctBo FOpaiit, 2018. — 221 ¢. — (Cepust
: bakanasp. Akagemuueckuii kypc). — ISBN 978-5-9916-5843-0. Pesxum gocryma: https://biblio-
online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-
dokumentacionnogo-obespecheniya-upravleniya-3ari. ¢ sxpana

7.2. lonoJIHUTe/ILHAS JIUTEPATypa

1. TOCT P 7.0.97-2016 «Cucrema cranmapToB mo uHpopmamuu, OUOIUOTCIHOMY U
u3garenabckoMy Jeny. OpraHu3allMOHHO-paclopsauTeNnbHas JokyMeHTauus. TpeOoBaHus K
0(hOPMIICHUIO TOKYMEHTOBY

2. TOCT P 50922-2006. 3amuta undopmannuu. OCHOBHbIE TEPMUHBI U OTIPEACTICHUS

3. 'OCT 6.10.4-84. YauduuupoBaHHble CHCTEMBI JOKyMeHTauu. [Ipuaanue opuande-
CKOM CHJIBI JOKYMEHTaM Ha MAallMHHOM HOCHTEJIE U MAIIMHOTPAMME, CO3/1aBaeéMbIM CPEICTBAMU
BBIUMCIUTENbHON TeXHUKU. OCHOBHBIE MOJIOKEHUS

4. TOCT 6.10.5-87. YuuduuupoBaHHbIE CUCTEMbl JOKyMEHTaluu. TpeOdoBaHUS K TO-
CTpoeHHI0 hopMyIIsipa-oopasma

5. T'OCT 17914-72. O6n0%KHU J1e1 JJIMTENbHBIX CPOKOB XpaHEHHs. THIIbI, pa3Mepsl U
TEXHUUYECKHUE TpeOOBaHUs

6. TOCT P 34.10-2001. Mudopmanunonnas texnonorus. Kpunrorpadpuueckas 3ammura
uHpopmanuu. Iponeccsl popMupoBaHus U MPOBEPKU 3IEKTPOHHOU LKppoBol moanucu (Ipu-
MeHenue npekpariiero ¢ 01 suBapst 2013 r., B3amen BezeH [ OCT P 34.10-2012)

7.3. MeToauveckue yKa3aHMsl 0 OCBOCHHUIO JUCIIUIINHBI

1. 3auenuna I'.H. YueGHO-MeTOIMYECKUIT KOMITJIEKC TUCHUIUIMHBI «/{OKyMeHTalnoHHOe
obecrieueHre ympaBieHHs» [Uisl oOydaromuxcs mo cneruanbHoctu 38.05.01 DxoHoMMuecKas
0e30macHOCTh (YTBEpXKIEH Yy4yeOHO-METOJUYECKMM COBETOM YHUBEPCUTETA, MPOTOKOI OT
26.06.2021 Ne 10);

7.4. AadopmannoHHbie U HU(PPOBbIE TEXHOJOTHH (IPOrpaMMHOe odecrie-
YyeHHe, COBPpeMeHHbIe MpodeccuoHaIbLHBbIE 0a3bl JaHHBIX U HH(POPMAIUOHHbIE

CIIPaBOYHbIE CHCTEMBI)

VYyebHast AuCHUIUTMHA (MOAYJB) MPEIyCMaTPUBAET OCBOCHHE MH(DOPMAIMOHHBIX U LUQ-
POBBIX TeXHOJIOTUN. Peanuzanus nu@poBbIX TEXHOJIOTHIM B 00pa30BaTeIbHOM MPOCTPAHCTBE SIB-
JIACTCA OI(HOI71 U3 Ba)KHEUIIINX ueneﬁ 06pa30BaHI/I$I, ;[aromeﬁ BO3MOXHOCTb Pa3BHUBATb KOHKY-
PEHTOCIIOCOOHBIE KauecTBa O0yUaroIUXCsl KaKk OyAyIIUX BbICOKOKBATU(HUIIMPOBAHHBIX CIIELHa-
JIUCTOB.

[{u¢poBble TEXHOIOTUU MPETyCMaTPUBAIOT Pa3BUTHE HABBIKOB 3(P(HEKTUBHOTO pEHICHUS
3aJad HpO(I)eCCI/IOHaHBHOFO, CONHUAIBHOIO, JIMYHOCTHOI'O XapaKTepa € UCIOJIb30BAHUCM pa3JInyi-
HBIX BHJO0B KOMMYHHKAIIMOHHBIX texgoaoruii. OcBoeHme HI/I(i)pOBI)IX TEXHOJIOTUU B paMKax
JAHHOW MUCIUIUIMHBI (MOJYJs) OPUEHTHPOBAHO HA CIOCOOHOCTH O€30MAaCHO W HaJIeXkKAIIUM
00pa3oM moJrydath JOCTYM, YIIPABISATh, HHTETPUPOBATH, 0OOMEHUBATHCS, OIICHUBATh U CO3/1aBaTh


https://www.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-����
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-����
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-����
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://www.edou.ru/enc/docs/detail.php?ID=2495
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499

UH(POPMALIUIO C TIOMOIIBIO IIU(PPOBBIX YCTPOUCTB U CETEBBIX TeXHONOTU. DopMupoBanue nud-
pPOBO KOMIIETEHTHOCTH MpearoiaraetT padoTy ¢ JaHHBIMHU, BJIaJ€HHUE WHCTPYMEHTaMH s
KOMMYHHMKAIUH.

7.4.1 D1eKTPOHHO-0UO0JINOTEYHAS CUCTEMbI U 0a3bI JAHHBIX

1. OO0 «5BC JIAHb» (https://e.lanbook.ru/) (moroBop Ha oka3zanue yciyr ot 10.03.2020
Ne OB CVY 437/20/25 (CeteBast anekTpoHHasi OMOINOTEKA)

2. DiekTpoHHO-OMOIMoTeuHast cucrema wusaarenbeTBa «Jlamp» (https://e.lanbook.ru/)
(moroBop Ha OKa3zaHHME YCIYr MO MPEJOCTABJICHHUIO JOCTYINa K 3JEKTpOHHBIM u3gaHusiMm OO0
«M3natenscTBO Jlanb» ot 03.04.2023 Ne 1)

3. DraexkTpoHHO-OMOIMOTeUHass cuctema wu3natenbcTBa «Jlamb» (https://e.lanbook.ru/)
(ToroBOp Ha OKa3aHUE YCIYT IO MPEJAOCTABICHHUIO TOCTYIA K 3JIEKTPOHHBIM m3naHusm OO0
«3marenscTBo Jlanb» oT 06.04.2023 Ne 2)

4. baza maHHBIX AMEeKTpOHHBIX HH(popManmnoHHBIX pecypcoB ®I'BHY ITHCXb (morosop
1o 00EeCTIeYeHHIO JJOCTYIA K JEKTPOHHBIM nHpopMannoHHbM pecypcam OI'BHY [THCXEB ue-
pe3 Tepmunan yaaneaHoro gocryna (TY ] ®I'BHY ITHCXB) ot 07.04.2023 Ne 6/H)

5. DnekrtpoHHO-OMOnmoreunass  cuctema  «AgriLib»  ®I'BOY BO  PrA3Y
(http://ebs.rgazu.ru/) (monoaHKUTENBHOE COTJIANICHHE HA peAocTaBieHue qocTymna ot 13.04.2023
Ne 6/1 k Jlunienzuonnomy gorosopy ot 04.07.2013 Ne 27)

6. DnexTpoHHas OubimoreuHas cucrema «HarnumoHanbHbIA UPPOBOI pecypc «PyKoHT»:
Kosekinu «ba3osbiii Mmaccu» u «Konoc-c. Cenbckoe xo3siictBoy (https://rucont.ru/) (morosop
Ha OKa3aHUe YCIIYT M0 mpeaocTaBieHuro goctymna ot 04.04.2023 Ne 2702/6122)

7. 000 «dnexrporHoe u3aTenbcTBo FOPAWITY (https://urait.ru/) (oroBop Ha oKa3aHHe
YCIIYT 10 TPEO0CTaBICHUIO JOCTYIa K oOpa3oBarenbHoi miathopme OO0 «DnekTpoHHOE HU3/1a-
tensctBo FOPANT» ot 06.04.2023 Ne 6)

8. DnekTpoHHO-OMOMMOTEeYHAast crctema «Bepranckuii» (https://vernadsky-lib.ru) (moro-
BOp Ha 0€3BO3ME3THOE UCIIONb30BaHUe Mpou3BeaeHui oT 26.03.2020 Ne 14/20/25)

9. baza mannbix HOB «HanumonanbHas snektpoHHas OuOimoreka» (https://rusneb.ru/)
(torosop o noakmoueHun k HOb u npengocraBnenun nocryna k oosekram HOb ot 01.08.2018
Ne 101/HDB/4712)

10. Cornamenue o COTPYIHHUYECTBE MO OKa3aHUIO OUONIMOTEUYHO-MH(POPMAIIMOHHBIX U
COIMOKYJIBTYPHBIX YCIIYT TOJIb30BATEIISIM YHUBEPCUTETA M3 YHCIIa WHBATUIOB 0 3PEHUI0, Clia-
OOBUIANINX, UHBATUAOB JPYTUX KATETOPUl C OTPaHUYEHHBIM JIOCTYNOM K HH(OpMAIlUH, JIHII,
UMEIOUINX TPYAHOCTU ¢ ureHueM IuiockonedatHoro tekcta TOI'BYK «TamOoBckas obnacTHast
yHUBepcalbHasg Hay4Has ouOimmoreka uM. A.C. ITymkuna» (https://www.tambovlib.ru) (corna-
nieHue o corpyanuuectse ot 16.09.2021 Ne 6/n)

7.4.2. UndopManmoHHbie CIPABOYHbIE CHCTEMbI
1. CrpaBounas npaBoBas cucreMa Koncynbrantllntoc (1oroBop nmoctaBky M COMpPOBOXK-
nenus sx3eMiusipo cucteM Koncynerantllmtoc ot 03.02.2023 Ne 11481 /13900/3C)
2. DnekTpoHHbIN nepuoandeckuii cnpaBouyHuk «Cucrema TAPAHT» (moroBop Ha yciy-
T IO COTMPOBOXIEHHIO OT 22.12.2022 Ne 194-01/2023)

7.4.3. CoBpeMeHHBbIe MPO(deccHOHATBHBIE 0a3bl TAHHBIX

1. ba3za 1aHHBIX HOPMATHBHO-TIPABOBBIX aKTOB MH(OPMAIIMOHHO-00pa30BaTeIbHOM Mpo-
rpammbl «PocmeTton» (moroop ot 11.07.2022 Ne 530/2022)

2. ba3za nannbix Hayunoii snextponnoit 6ubnmorexkn eLIBRARY.RU — poccuiickuii nn-
(dbopMaIlMOHHO-aHAIMTUYECKUH MOpTai B 00JIaCTH HAYKH, TEXHOJIOTUH, MEIULIMHBI U 00pa3oBa-
uus - https://elibrary.ru/

3. ITopran oTKpbITHIX AaHHBIX Poccuiickoit denepanuu - https://data.gov.ru/

4. OrtkpeiTeie JaHHble DenepanbHOM CIyX OBl TOCYZAPCTBEHHOM CTAaTUCTUKU -
https://rosstat.gov.ru/opendata



https://e.lanbook.ru/
https://e.lanbook.ru/
https://e.lanbook.ru/
http://ebs.rgazu.ru/
https://rucont.ru/
https://vernadsky-lib.ru/
https://rusneb.ru/
https://www.tambovlib.ru/
https://rosstat.gov.ru/opendata

5. Ilpodeccronanbhas 6a3a JaHHBIX: AJBSHC pa3BUTHs (PMHAHCOBBIX KOMMYHHKAIMHA U
OTHOIIICHHI ¢ MHBecTOpamu. Pexkum mocryma: http://www.arfi.ru

6. Ilpodeccmonanbhas 0a3za naHHbIX: ['miabpaus QuuancucroB. — Pexum poctyna:
http://www.guildfin.org
7. [Tpodeccnonanpuas 6a3za qaHHbIX: Poccuiickuii cOr03 MPOMBIIIICHHUKOB U MPE/I-

npuHUMarenei. — Pexxum gocrtyna: http:/pen.pd

7.4.4. JIulleH3MOHHOE U CBOOOHO pacnpocTpaHsieMoe NPorpaMmMHoe obec-
nevyeHue, B TOM YHCJIe 0Te4eCTBEHHOI0 MPON3BOICTBA

HaumenoBanme Pazpabot- Hocrym- Ccputka Ha Enn- PexBu3uThI OA-
gyuk [1O (mpaBo- | HOCTB (IMIIEH3U- | HBIH peecTp poccuii- TBEP>KIAOIIETO JI0-
obnajatenp) | oHHOe, CBOOOAHO | CKHX HPOrpamMM A | KymeHTa (IpH Hauu-
pacnpoctpansie- | OBM u B]l (pu Ha- YUH)
MoOg€) JUYUH)
MicrosoftWindo MicrosoftC JInneHsu- - JInneHsus
WS, orporation OHHOE ot 04.06.2015 Ne
OfficeProfessiona 65291651 cpok
| JeUCTBUS: OECCPOUHO
AHTHBUpYCHOE AO «Jlabo- Jluniensu- https://reestr.digi Cy06uIeH3noH-
nporpammHoe obecrie- | patopus Kac- OHHOC tal.gov.ru/reestr/3665 | Hsrit moroop ¢ OO0
YeHHe MIEPCKOTOY 74/?sphrase_id=4151 «Codreke» ot
KasperskyEndpointSe (Poccus) 65 06.07.2022 Ne 6/H,
curity juis OusHeca CPOK JICUCTBHSI: C
22.11.2022 o
22.11.2023
MoitO¢pucCran- 00O «Ho- Juuensu- https://reestr.digi Konrpakr ¢
JApPTHBIN - BbIE 00JIaYHbIC OHHOE tal.gov.ru/reestr/3016 000 «Py6HKOH»
OducHbIN makeT TEXHOJIOTHI 31/?sphrase_id=2698 or 24.04.2019
JUTsE paboTHI € TOKY- (Poccust) 444 No
MEHTaMH H [MOYTON 03641000008190000
(myoffice.ru) 12
CpOK neicTBus: Oec-
CPOYHO
IMporpammHuas AO «AHTH- JIunensu- https://reestr.digi JIneH3nOHHBII
cucreMa st oOHapy- | taruaT» (Poc- OHHOE tal.gov.ru/reestr/3033 | morosop ¢ AO «AH-
JKCHHS TEKCTOBBIX cust) 50/?sphrase_id=2698 THILUIATHAT OT
3aUMCTBOBAaHHI B 186 17.04.2023 Ne 6627,
y4eOHBIX M HAYYHBIX CPOK JICUCTBHSI: C
paboTax « AHTHILIATH- 17.04.2023 o
at BY3» 16.04.2024
(https://docs.antiplagia
us.ru)
AcrobatReader AdobeSyste CBoOonHO - -
- IPOCMOTP J10- ms pacrpocTtpatse-
kymentos PDF, DjVU Moe
FoxitReader FoxitCorpor CBoGoaHO - -
- IPOCMOTP J10- ation pacrnpocrpatsie-
kymentos PDF, DjVU Moe



http://www.arfi.ru/
http://www.guildfin.org/
https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1

7.4.5. Pecypcbl ”HGOPMAIMOHHO-TEJIEKOMMYHHUKAMOHHOM ceTH «HTep-

HET»
1. CDTOwiki: 6a3a 3Hanuii 1o 1udpoBoi Tpanchopmaruu https://cdto.wiki/
2.Mndopmannonnas npaBosas cucrema «Koncymnbrant [Lmocy.
3.Undopmanmonnas Cucrema «I apanT».
4.AIMUHUCTPAaTUBHO-YIIPABJIEHYECKUI IOPTAJl — «aup.ru.
5.WutepHer-nopran «KoprnopaTuBHbIM MEHEIHKMEHT» — «cfin.ruy.
6.ITopran ®unancoBoro MmeHekepa — «FinancialManager.ruy.
7.Pexxum noctyma: http://www.rbe.ru/ — PocbuznecKoncantunr.
8.Pexxum noctyna: http://www.devbusiness.ru/development/staff.htm.
9.Pexxum nmoctyma: http://www. personnels.chat.ru (caiit «OTaen KaapoBy.
10.Pexxum noctyma: http://www. businesstest.ru (caiT «JlenoBbIie TECTBI»).
11.Pexxwum goctyna: www.delpro.narod.ru - JlemonpousBoACTBO.
12 .Pexwum noctyna:www.termika.ru — DHIMKIIONEANUS AeTONPOU3BOICTBA.
13.Pexxum noctyna:www.directum.ru - DIEKTPOHHOE JCIONPOU3BOACTBO U KaHIICISAPUS
13.Pexxum noctyna: http://archives.ru/methodics/instr-office-work.shtml -Pocapxus.

7.4.6. ludpoBble HHCTPYMEHThI, IPUMEHsieMble B 00Pa30BaTeJILHOM
npoiecce
1. LMS-mnardopma Moodle
2. BuptyanbHas 1ocka Mupo: miro.com
3. Bupryansnas nocka SBoardhttps://sboard.online
4. BuptyanbHas nocka Padlet: https://ru.padlet.com
5. O6naunslie cepBuckl: Annekc./Juck, Obmako Mail.ru
6. Ceparchol onpocos: Sumexc @opmbi, MyQuiz
7. Cepsucsl BugeocBs3u: Suaekc tenemoct, Webinar.ru

8. CepBuc coBMmecTHOW palOOThl HajJ mNpoekTamMu A HeOonpmmx rpynn  Trello

http://www.trello.com


https://cdto.wiki/

7.4.7. lndpoBble TEXHOJIOTHH, IPUMeHsIeMble IPH U3y4YeHUH AUCIUATLIH-

HbI
[udposbie Bunpr yue6- dopMHpyeMble KOMIIETCHITHH
TEXHOJIOTHU HOM1 paboTHlI,
BBINOJTHSIEMBIE C
NPUMEHEHHEM
nudpoBoi TeX-
HOJIOTHH
OOmaynele  Tex- | Jleknuu VYK-4 cnocoOeH MIPUMEHSATH
HOJIOTHH [MpakTrueckue COBPEMEHHbIC KOMMYHHKATUBHBIC TEXHOJIOTHHU, B
3aHSATHUS TOM 4YHCJIE€ HAa WHOCTPAaHHOM  SI3BIKE, JUIA
aKaJeMUYEeCKOT0 " poeCCUOHATBLHOTO
B3aUMO/ICHCTBHS;
[IK-4 cnocoOeH opraHu3oBbIBaTb U
NPOBOJUTH MPOBEPKH (PUHAHCOBO-XO3SICTBEHHOMN
JeSITEIPHOCTH  XO3SMCTBYIOIINX CYOBEKTOB ISt
BBISIBIICHHSI U YCTPAHEHUS HAPYIICHUH Pa3IHYHBIX
aCTIEKTOB HKOHOMHUYECKOM 0€301acHOCTH,
COIJIACOBBIBATh BOTIPOCHI BHYTPECHHUX
Bonbimie  naH- Jlexuun KOHTPOJIbHBIX U ayJJUTOPCKUX MPOBEPOK;
HEIE Tpakrnyeckue IIK-5  cmocobeH  IUIAaHUPOBaTh U
SaHATHA OpraHW30BBIBATh  CIY)KCOHYIO  JIESITEILHOCTH
COTPYJIHMKOB 1O  pa3pabOTKe  CTpaTeruu,

oOecrneunBaroIiell 5JKOHOMHUYECKYIO0 0€3011aCHOCTb,
YIpaBJIATh pUCKaMH (PUHAHCOBO-?KOHOMHYECKOTO
pa3BUTHSA XO3SIMCTBYIOLINX CYOBEKTOB.

KHN3HCOACATCIIbHOCTH

8. MaTtepuajibHO-TeXHUYECKOE o0ecnevyeHne M CIUTIUHBI (MOLYJIA)

VYueOHbIe 3aHATHS ¢ O0YYAIOIIMMHUCS TPOBOSATCS B 3aKPEIUIEHHBIX 3a YIPaBJICHUS U Jie-
JIOBOT'O aIMUHUCTPUPOBAHUS aYAUTOPUIX

Haumenona-
HUE CHEeHATbHBIX*
NOMelIeHUH H 1o-
MellleHu# 1J1s ca-
MOCTOAITEIbLHOM
padoThI

OcCHaIeHHOCThH
CHeUAJbHBIX IOMELIECHUI U MOMeleHH i
JJIsl CAMOCTOSITEJILHOM PadoThI

]'[epeqem) JIMIICH3UOHHOI'0 ITPO-
rpaMMHOIo odecneuenusi. PekBusu-
ThI NOATBEPKAAIOIIEI0 TOKYMEHTa

VYuebHass aynu-
TOpHUS UL TpOBEJe-
HUS 3aHATHH JIEKIH-
OHHOTO THIIA

1.Hoytoyx Asus KS0AF M600/3G500/Gb
(uHB. Ne 2101045176)
2. IIpoektop Acer X113PH SVG/DLP/3D/3000
Lm/1300:1/HDMI/10000 Hrs2.5kg (uHB. Ne

1. Jlunensusor 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft  Office 2003, 2010
2. Cait Accommanusi MEHEIKEPOB

(r. Muuypunck yia. | 21013400768) Pexum JocTymna WWWw.amr.ru

WNuTtepnanmonansras | 3. Oxpad HacTeHHBIH DigisOptimal-C gopmar 1:1 | 3. CaiiT ATpOnpOMBIIIICHHBIH COI03

n.101 - 1/303) (200*200) MW  DSOS-1103. (umB. Ne | Poccuu Pexxum moctyma www.apsr.ru
21013400766)

4, Habopsl IeMOHCTPAIIMOHHOTO 000PYI0-
BaHHA U y4eOHO-HATIISAHBIX TOCOOUT

KoMmrproTepHas TeXHUKa IOAKIIOYCHA K Ce-
™ «MHTepHeT» M 00ecneyena gocrynoM Kk DM1OC




YHHUBEPCUTETA.

YuebHas ayau-
TOpHS [T TIPOBEIe-
HMS 3aHATHH CEMHU-
HApCKOTO THTIA,
TPYIIIIOBBIX U HHIH-
BUAYaJIbHBIX KOH-
CyJIbTalluM, TEKyLIe-
r0 KOHTPOJIS U TPO-
MEXYTOYHOH arTe-
cranu (KOMIIbIO-
TEpHBIN KJIacc)
(r. MuuypuHCK Y.
WHTepHannoHanbHas
n.101 - 1/312)

1. Kowmmsiotep Celeron E3500 (unB. Ne
2101045286, 2101045288, 2101045289,
2101045291, 2101045292, 2101045293,
2101045295, 2101045296, 2101045297,
2101045299, 2101045300, 2101045302,
2101045303)

2. JHocka memoBas Magnetoplan SP
1500*1200 MM, 3eneH, MarH. NoBep-Tb (MHB. Ne
41013602238, 41013602237)

KomrmproTepHas TeXHHMKa MOAKIIOUEHA K Cce-
T «HTepHET» M 0Oecneuena gocrynom B DM1OC
YHUBEPCHUTETA.

3. HaGops! 1eMOHCTPallMOHHOTO 000PyI0-
BaHUS U y4eOHO-HATILIHBIX TOCOOMA"

1. 1.JInnensusior 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft Office 2003, 2010

2. DNEeKTPOHHBIA TIEPHOIITIE-
ckuii cripaBouHuK «Cucrema ['A-
PAHT» (moroBop ot 27.12.2016 Ne
154-01/17, noroBop Ha yCIyTH O CO-
npoBoxkaeHuto Ne 194 — 01/2018C/] ot
09.01.2018, moroBop CONPOBOXKACHUSL
ot 02.07.2018 Ne 194-02/2018C/1)

3. [IporpammHOe obecnicucHMe
«Antunnaruat. BY 3y aurneH3snoHHbIH
noroBop Nel193 ot 21.03.2018 r.

4. BankoBckoe mpaso -
http://www.karta-smi.ru/5602
5. Caiit ['ocynapcTBEHHOIO Ha-

YYHO-HCCIIEIOBATENHCKOTO HHCTUTYT
nH(pOpPMaNMOHHBIX TEXHOJIOTHH U Te-
JIEKOMMYHUKalUMH. - Pexxum gocrymna:
http://www.informika.ru

6. Caiit MunucrepcrBa puHan-
coB P®. - Pexum gocryna:
www.minfin.ru

7. Caiit ®enepaibHOM CIIyXKOBI
rOCYAApCTBEHHOU CTaTUCTUKU PD. -
Pexxnm noctyma: www.gks.ru

8. Caiit LenTpansHoro 6aHKa
P®. - Pexxum moctyma: www.cdr.ru
9. Horoop ot 17.07.2018 Ne

2135 Ha monKiIrOUeHNE HHPOPMALIHOH-
HO-00pa30oBaTeIbHOMN MPOrpaMMBI
Pocmeron"

ITomemenue
JUISL CAMOCTOSITENb-
HOU paboTHI
(r. MuuypurHCK yiI.
WHTrepHannoHanbHas
1.101 - 1/210)

1.IIxad KaHLIEJIPCKUI (uHB. Ne
2101062853, 2101062852)
2. XonoguwneHMK  CtuHON  (MHB. Ne

2101040880)

3. IlpunTtep HP-1100 (uuB. Ne 2101041634)

4. Tlpuarep HP LaserJet 1200 (wHB.
Ne1101047381)

5. Ipunatep Canon (uHB. Ne 2101045032)

6. MdYCanoni-SensysMF 4410 (uuB. Ne
41013400760)

7. CHCTeMHBIHKOMILIEKT:
IporeccoplntelOriginalLGA 1155  CeleronG
1610 OEM (2.6/2 Mb), wmouutop 20
AsusAsMS202D , marepuHckasmiataASuS, BEeH-
THIISITOP, MaMsITh, )KECTKUHINCK, KOPITYC, KIIaBHa-
Typa, Meiib (MHB. Ne 21013400429)

8. Hoyr6yxHewlett Packard Pavilion 15-
e006sr (D9X28EA) (unB. Ne21013400617)

9.  HockaknaccHas+mapkep  (uHB. Ne
1101063872)

10.Kommstotep (nuB. Ne41013401070)

11. Kommsrotep (nHB. Ne41013401082)

12. Kommerotep Celeron E 3300 (umB. Ne
2101045217, 1101047398)

13. Kommerorep DualCore (muB. Ne
2101045268) 14. Kowm-
netorep OLDI 310 KJI (maB. Ne 2101045044)

15. KormmpoBanbHbIid arnmapar
KyoceraMitaTASKalfa 180 (uHB. Ne
21013400369)

1. Jlmmensusor 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft ~ Office 2003,  2010;
2. Cucrema Koncynberant Ilmoc (mo-
TOBOD oT 10.03.2017 Ne
7844/13900/3C, moroBop MOCTaBKU H
CONpPOBOXKACHUS K3eMILIIpoB Ne 9012

/13900/3C oT 20.02.2018);
3. DIIEeKTpOHHBI  MEepUOIUYECKUI
cupaBoyHuk «Cucrema T['APAHT»

(morosop ot 27.12.2016 Ne 154-01/17,
JIOTOBOP Ha YCJIYTH IO CONPOBOXKJE-
Huro Ne 194 — 01/2018CJ or
09.01.2018)

4. TIO «AnTtumtaruat.BY3» (morosop
Ne193 oT 21.03.2018r.)
5. AO «AHTumiaruat» (JOrOBOp
Nel193-1 oT 10.05.2018r.)
6. IlpodeccuonanbHas 0a3a aHHBIX:
Caiir LIBCHA  pexuMm  jpocryna
http://www.gks.ru/dbscripts/cbsd/




KommbproTepHasi TeXHUKa MOJKIIOYCHA B Ce-
™ «MHTepHET» N 0OecniedeHa goctynoM k DMOC
yHHUBepcureTa."

PaGowass mporpamMma JIUCHMIUIMHBI (MOXYJsl) COCTaBlieHA B COOTBETCTBHH C
tpeboBanusimu GI'OC BO 1no cneumnanbHoctd 38.05.01 DxoHOMHYeckass 0€30MacHOCTD,
YTBEpKJIEHHOTO npukazoM Munobpuayku 14.04.2021 N 293.

ABTOp: TO1IEHT  Kadeapsl
YIPaBJIEHUS U ACJIOBOIO aAMUHUCTPUPOBAHUS : M.A. Conomaxun

Peniensent: noueHT kadeapbl SKOHOMUKA KOMMEPIIHH, K.3.H. b /. D.A. Kiumenrosa

[Iporpamma paccMoTpeHa  Ha 3aceJaHuM Kadeapbl YIOpaBICHHUS U JIEIOBOTO
aaMuHuCcTpupoBanus mpoTokos Ne 10 ot «14» ampens 2022 .

[Iporpamma paccMoTpeHa Ha 3acelaHMM y4eOHO-METOJUYECKOM KOMHUCCHUM MHCTUTYTa
HKOHOMHUKH U yrpaBiieHust TpoTokos Ne 8 ot «19» ampens 2022 r.

IIporpamma ytBepskaeHa Pemenuem YueOHO- METOIMYECKOTO COBETa YHUBEPCUTETA

npoTtokos Ne 8 ot «21» ampens 2022 r.

Pabouas mporpamma paccMoTpeHa Ha 3aceJaHuu Kadeapbl ynpaBiIeHUs U JIEIOBOTO al-
MuHUCTpUpoBaHus, mpotokod Ne 10 ot «9» urons 2023 r.

Pabouas mporpamma paccMOTpeHa Ha 3acelaHuu y4eOHO-MEeTOIu4IecKol Komuccuu Mu-
CTUTyTa SKOHOMUKHU U ynpaiaeHus Muuypunckoro I'AY, nporokon Ne 10 ot «20» utonss 2023
T.

Pabouas nporpamma ytBepikieHa PemienneM YueOHO-METOANYECKOTO COBETA YHUBEPCH-
teta, mpoTokos Ne 10 ot «22» utons 2023 r.
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